Google 



This is a digital copy of a book that was preserved for generations on library shelves before it was carefully scanned by Google as part of a project 

to make the world's books discoverable online. 

It has survived long enough for the copyright to expire and the book to enter the public domain. A public domain book is one that was never subject 

to copyright or whose legal copyright term has expired. Whether a book is in the public domain may vary country to country. Public domain books 

are our gateways to the past, representing a wealth of history, culture and knowledge that's often difficult to discover. 

Marks, notations and other maiginalia present in the original volume will appear in this file - a reminder of this book's long journey from the 

publisher to a library and finally to you. 

Usage guidelines 

Google is proud to partner with libraries to digitize public domain materials and make them widely accessible. Public domain books belong to the 
public and we are merely their custodians. Nevertheless, this work is expensive, so in order to keep providing tliis resource, we liave taken steps to 
prevent abuse by commercial parties, including placing technical restrictions on automated querying. 
We also ask that you: 

+ Make non-commercial use of the files We designed Google Book Search for use by individuals, and we request that you use these files for 
personal, non-commercial purposes. 

+ Refrain fivm automated querying Do not send automated queries of any sort to Google's system: If you are conducting research on machine 
translation, optical character recognition or other areas where access to a large amount of text is helpful, please contact us. We encourage the 
use of public domain materials for these purposes and may be able to help. 

+ Maintain attributionTht GoogXt "watermark" you see on each file is essential for in forming people about this project and helping them find 
additional materials through Google Book Search. Please do not remove it. 

+ Keep it legal Whatever your use, remember that you are responsible for ensuring that what you are doing is legal. Do not assume that just 
because we believe a book is in the public domain for users in the United States, that the work is also in the public domain for users in other 
countries. Whether a book is still in copyright varies from country to country, and we can't offer guidance on whether any specific use of 
any specific book is allowed. Please do not assume that a book's appearance in Google Book Search means it can be used in any manner 
anywhere in the world. Copyright infringement liabili^ can be quite severe. 

About Google Book Search 

Google's mission is to organize the world's information and to make it universally accessible and useful. Google Book Search helps readers 
discover the world's books while helping authors and publishers reach new audiences. You can search through the full text of this book on the web 

at |http: //books .google .com/I 



^«'™'»* l«^^^^^^^^^^^^^^^^^M^^ 




b 











p:5 



PEJ 



H 

O 

P3 



o 



o 

O 



> • 



Ck 



~ '^«~)^r>a"^ 




« HF 




\ 



\ I 



ELEMENTS 

BOOK-KEEPING: 

SHORT EXAMPLES. 
FOR THE USE OF SCHOOLS. 

TRBtTTIDM OP THE -*ji>^ tCl^*>\ , 



DUBLIN : 

ALEXANDER TIIOM, PRINTER &, PCBUSHER, 

BOLDavLONaHAHB.OHEEN&Co.; SlMPHIK.MlRBHAl,L]lCa.; 

Frkdk. Wabne i' Co. 1 ud J. C, TACEtl London. 



DUBLIli: 

ALEXANDER THOU, 87 & 88, ABBEY-STREET, 

PRINTER TO THE COMMISSIONERS OF NATIONAL EDUCATION. 



.Vv : 






PREFACE. 



f* 



«P 



i 



/ 



This elementary treatise makes no pretensions to the 
invention of any new or improved system of Book- 

^ keeping. Its object is, to tegin with the simplest 
operations of the art, and gradually to prepare the 
pupil for those that are more complex. It does not 

^ pretend to teach (children at least) without a master, 
but" merely to assist masters in teaching. As it is 
intended to be put into the hands of the pupil, it does 
not contain complete Journals or Legers, which might 
be copied by him, but merely examples, with directions 
for Journalizing and Posting the Leger: — ^but a Key 
is prepared to accompany it, for the assistance of the 
teacher. The teacher is supposed to be able to direct 
the pupil in regard to the mere form in which the 
different books are to be kept, and which could not 
easily or perfectly be conveyed by description. This 
little work is not intended to supersede the use of more 
complex and elaborate systems, to those to whom they 
may be necessary ; but rjather to prepare the way for 
them. At the same time, it is hoped, that any pupil 
who is made thorouglily to understand the examples 
here given, will have little difficulty in making himself 
master of the mode of recording the most varied and 
complex transactions. 
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CASH ACCOUNT. 

As keeping an account of money received and paid, 
famishes the simplest example of Book-keeping, we 
conmience with a Cash Acooimt« 

Let us suppose a person engaged in inoney traiusac- 
tions, of receiving and paying, which are written down 
as they occur; it is ohvious that, if he wish to know 
what money he ought to have on hand, he must pick 
out all the sums received, and add them together, and 
also all the sums paid; and then, by subtracting the 
one from the other, he will be able to teU what money 
he should have on hand (if any) ; and afterwards, by 
compjEffing the sums thus indicated in his book, with 
what he actually has. in his desk or elsewl^ere, he can 
teU whether he has kept his accounts correctly. 

Now, in order to be able to do this at any time, 
without the delay of separating the sums received from 
those paid, the method adopted in Book-keeping is, 
to have a Cash Account, either in a book by itself, 
or in a book among other accounts. For this pur- 
pose, take the two opposite pages of a book, (which 
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two pages taken together are then called a folio ;) rule 
each with money columns towards the right hand, and a 
column for the date on the left hand. Then write on 
the top of the left-hand page, in a text hand. Cash, Db., 
and on the right-hand page, Contea, Ck. ; the former 
is then called the Db. or debtor side, the latter the Cb. 
or credit side.* All sums on hand or received, are 
entered on the Db. side ; and all sums paid, on the Cb. 
side ; because, the word Cash, at the top of the page, 
is put for the person himself to whom the books belong, 
in so far as cash is concerned ; and, in Book-keeping, 
every one is considered Dr. for what he receives, and 
Cr. by what he gives out. 

DZBXCTI02RS; 

The first thing that the pupH diouM do is, to copy 
out, in a fair legible hand, the transactions stated from 
page 8 to 11, into a book ruled with money colnmns 
towairds the rights and a coliunn for the date towards 
the lieffc; and either with or without a head liae. This 
book is called soonetimes the Waste Book, because the 
entries ii^ it have beeoa regarded as superseded and 
rendered no kmger necessary, by being transferred to 
the Journal, (a book afterwdrds to be described,) and it 
i& soneetimes caUed the Day Book, baeause the transac- 
tions axe entiBTed in it every day, as they occur, without 
techmcaHty of fbrmu 

Let him then^ epen an aocixunt for Cash, as above 
direeted; and having done so^ let him go over, seriatim, 
the tncnsaeticnis which he has eopied into his Waste 

* Sometimeff one brorad page is made to hold both the Dr. and Cr. 
side. Ananging a<teoimtd in the manner described aboTe on two 
opposite pages, the ona for whatever comes in, called the Dr. side, 
the other for what goes out, called the Cr. side, is what is meant by 
keeping books hj Debtor and Creditor. 
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Book, carefuUy obserring in each, -whether the cash 
was received or paid out, enteriag as he proceeds, what- 
ever was received, on the Dr. or left-hand side, and 
what was paid out, on the Cr. or r^ht-haud side, in 



Bjiving Uiu3 entered all the different sums on the 
respeotivB aides, let the pupil then add up, first, the 
one Bide and then the other : let him then subtract the 
smaller snm &om the lazier, and at the bottom of the 
smaller side let him enter the difEbrence, by which they 
will be made equal. This is called balancing an ac- 
count ; — that is, bringing both sides to an equality, like 
a pair of balances equally poised : and the snm neces- 
sary to bring them to an equality is caUed the balance, 
and entered To, or By Balance, aecording as it Is 
required, on the Dr. or Cr. side of the account. Thus 
in the above example, the Dr. side was first added up, 
makii^ ^138: 12: 6; thra the Cr. ode was added 
up, and was found to be £77 : : 4 ; this being sub- 
tracted from .£138 i 12 : 9 ; leaves .£61 : 12 : 5, which 
is added to the Cr. side, witii the words. By Balance, 
before it, and thus makes both sides equal. £Q1: 12: 5, 
therefore, is the money on hand, and ought to corros- 
pond to the money actually in the possession of the 
person whose transactions are recorded. 



J 
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The transactions in this set are to be regarded merely 
as the items or transactions of a Cash Accoimt ; and all 
that the pupil is expected to do is, to distinguish Cash 
received from Gash given out, that he may enter the 
former on the Dr. side of the Cash Account, and the 
latter on the Cr. side. ... 



Dublin, \8t March, 1831. 



I have on hand at this date, Cash 

This is the Balance on hand from the fonner 
time of balancing the Cash, and must be entered 
on the Dr. aide of the Cash Account, ivith the 
date and words, To Balance on hand, before it. 



Paid John Gumming for Books, as 
per invoice .... 

This i0 money paid, and therefore must be 
entered on the Cr. side, By John Cumming, for 
Books. 



Sales this day . . 

• « ■ 

Sales are what I selly and, therefore, tii^ money 
is received, and goes to the Dr. side, To Sales. 



House Expenses for last week 

House Expenses imply money going out, and, 
therefore, this sum goes to the Cr. side. By 
House Expenses. 



80 



76 



17 







17 











• FEBST SET. 

IhibUn, ^M March, 1831. 





Received from William Thompson, 
for an Encyclopedia, sold him 


£ 

41 


8. 

10 







Paid Houston and Co. for 100 

copies Euclid's Elements . 

- 


25 
11 



5 







Receiyed for Sales this day . 

3 


8 




« • • • 

Paid House Rent, one half year, 
ending 25th December last 


25 










• • • • • 

Paid Taxes, Grand Jury Cess, for 
Michaelmas Term . * . 


8 


9 







Received from John Hunter, Rent 
of Stable, one half year, to 25th 
December . . . .' . 


9 


10 







Received for Sales this day . 


13 
5 

27 


7 
9 
9 





■ 


Paid Thos. Mason his account for 
painting House . . . * 

■ i 


1 

8 




Paid John Cumming, for Bpoks, as 
per invoice . . • . 
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Dvhlin, 4th March, 1831, 





Paid Thomas White his account 
for printing Catechism 

4 


£ 
9 


8. 

15 
17 

4 


d. 





Received for Sales this day . 


23 







Received Legacy from the Exe- 
cutors of flie late Mrs. Mary 
Campbell, deducting duty and 
other expenses .... 


93 


8 




Paid Wages to Shopman^ due 
28th ult 

V 


7 

w 


10 
5 







Paid Patterson for Coals, 2 tons • 


2 







Paid Wm. Wilson his account for 
Book-binding . • . . 


9 
19 


17 
14 







Received for this Day's Sales . 

7 


9 




Remitted Waddell and Co, on ac- 
count of Books purchased v 

To remit is to send money to a distance. This, 
therefore, is Cash going out, and goes to the Cr. 
side of the Cash Account. 


35 









FTBST SET. 

IhihUnf 7th Motrt^ 1831- 



11 



Received from Samnel Ely, for 
Books famished to Ross U'braiy . 



s. 



4J1& 



Paid Hanney his aceount for re- 
pairs of Shop and House . 



13 



Received from Hanhey, for old 
Shop Furnishings, including 
Grlas^-case 



















Received for Sales this day • 



U 



0. 



The pupil should be made to do this exercise upon 
a separate piece of paper, properly ruled, before he 
enter it in his book ; and he should not be permitted 
to leave it tiU he fully understand it. The teacher 
should also dictate to him other transactions, and 
require him to post them, that he may acquire readi- 
ness in placing Cash going out, and Cash coming in, 
to the proper sides of the Cash Account. 



QUESTIONS ON THE imST SET. 

What is meant by Cash ? Why is this book begun with 
a Cash Account ? If you wrote down in a book, the money 
you received and the money you gave out, in the order in 
which the transactions occurred, what would you need to do 
that you might ascertain whether your accounts were correct 
or not ? What plan is adopted to ayoid this tedious opera- 
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tion ? In what kind of book would you require to keep your 
Casli Account? What is a folio, in the language of Book- 
keeping ? What would you write on the top of the left-hand 
page of your folio ? What on the right ? Suppose you re- 
ceive a sum of money, on which side would you place it ? 
Why ? What does the word Cash stand for ? What is the 
difference of Dr. and Cr. ? What is the first thing that the 
pupil ought to do ? What is this book called ? . In what 
order do you enter your transactions in this book ? Aflter 
having written out the Waste Book, what is to be done? 
What is to be carefully observed ? On what side do you 
enter Sales^ House Expenses 9 When the sums are aU en- 
tered, what is to be done ? When is the Balance entered 
To, and when By f Why, in the example given here, is the 
Balance added to the Creditor side P What is meant by re- 
mitting money ? 



13 
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CASH AND PERSONAL ACCOUNTS. 

If I have transactioiis in money with oth^r. persona, 
such as paying and receiving, borrowiJig and l^o/ding, 
&/t.y it is noQessary, not only to keep an aocount of my 
Cash, that I may know at any lime what I have 
received, what given out, and how much I have on 
hand; but also to keep an account with each of the 
persons with whom I have dealings ; that I^may know 
whether I owe any thing to them, and hpw much, 
whether they owe any thing to me, and how much, or 
whether our accounts be dear. 

In order to effect this purpose, I first open a Cash 
Account, as. directed in the Eirst S^t, which is to be my 
own account, the word ^ Cai^,' at the top, atanding, as 
before, for myself, in regard to Cash. 

I then open an account for each of the persons with 
whom I have dealings, that is, I write each of their 
names upon a folio of the Leger, putting Dr. (debtor) 
on the left-hand page, and Cr. (creditor) on the right- 
hand. 

When I receive money from any of these persons, 
I put down on the Dr. or left-hand side of the Cash 
Account, *To' that person, adding the sum in the 
money column, because I am considered debtor to the 
person for what he gives me. I then turn to that per- 
son's account, and upon the Cr. or right-hand side^ I 
write ^ By Cash,' adding the same sum, because that 
person paid it out, and, therefore, he is Cr. for it. The 
?ame iiom, therefore, will appear on the Dr. side of the 
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Cash; that is^ of my account; and on the Cr. side of 
his account ; intimating that^ apart from all other deal- 
ings, I am his debtor, and he is my creditor, for that 
sum. But if I pay him money, I turn to the Dr. or 
left-hand «ide of his aeeount, and write ^ To Gash/ 
adding the sum, because he received it, and, therefore, 
is debifer for it; and then I turn to the Ck. or right- 
hand side of 1^6 Gash, that is, my own account, and 
-write, * By' that person, adding the sum : so Idiat this 
sum will appear on the Or. «ide of my aceount, and on 
the Dr. side of his ; intimating that I am Ms creditor, 
and that he is my debtor, for that sum. This system 
of entering all transactions twice, namely, on the Dr. 
side of one account, and on the Cr. side of another, is 
called Book-keeping by do^lMe ^nhy. It proceeds upon 
the obvious principle, that merj debtor must have a 
creditor, and every creditor a debtor ; and it keeps an 
account both for the debtor and the creditor in every 
transaction. Whatev^, therefore, is entered on the 
Dr. side of one account, is entered on the Cr. eide of 
another, and vice versd. 

Having gone over afil the items of the fbllowing 
Waste Book in this way, I add up all the item!s on the 
Dr. sides of all the accounts into one sum ; and ako all 
the items on the Cr. sides into another, to ascertain 
whether they be equal as they ought to be, if tiiey have 
been posted correctly. This is called a Trial Balance. 
Having found, or made them correct, 1 then balance 
the Cash Account as before, which wiU show nxe how 
much money I have on hand. In the same way, I 
balance the accounts kept with difiPerent persons ; which 
will show me how mudi I owe to any of them, or how 
much any of them owes to me. • 
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The transactions in this set also are mere Cash 
transactions, i. e. giving out and receiving money; 
but they are Cash transactions on credit, and therefore, 
accounts with those persons who give or receive credit 
are necessary. 



Dvhlin, January \st, 1832. 



t 


I have on hand balance of f oi'mer 
account 

This Cash on hand must be put, asl)efore, on 
the Dr. side of the Cash Account ; but for a reason 
to be afterwards explained, the words *To Stock,* 
and not ^ To Balance,' must be written be/ore it. 

• 

1 


£ 

50 


8. 

10 


d. 
9 


■ 


Borrowed of William Raid . 

• 

This money came in, Hierefore it must go to 
the Dr. side of my Account, i. e, the Cash Ac- 
count; but it went out from Wm. R^d, and 
therefore it must be entered on the Cr. side of 
his Account. 

1 


20 
53 




6 


H 

3 





V 


Paid James Thompson . 

This money being paid, goes to the Cr. side of 
my Cash Account, but to the Dr. side of James 
Thompson's Account, because he rec^ved it* 

o 


4 




' ■ ■ ti 1,1.,.. 

Received from John ILobertson 


20 







Received from James Thompson . 


69 


6 
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Dublin, Janv/a/ry 4:th, 1832. 



Paid Wm. Reid money borrowed 

^ 6 : r— 



> . 1 



Lent John Robertson 



Paid Wm, Reid . 



6 



Lent Wm. Reid . 



8 



Received £rom John Robertson 



8 



Paid James Thompson . 



Received from John Tod for James 
Thompson . . . ' , 

Here the Cash comes in ; it is therefore entered 
on the Dr. side of the Cash Account, ^ To James 
Thompson;* and as it came on Account of James 
Thompson, on the Cr. side of his Account; and ' 
no Account is necessary for John Tod. 

10-^ 



Advanced for John Robertson 

« 

Here I paid Cash for John Robertson ; the sum, 
therefore, goes to the Cr. side of the Cash Account, 
^By John Robertson,' but to the Dr. side of his 
Account, because Uie Cash was paid for him. 



£ 

20 



t. 







d. 




35 











27 



6 » 



10 











25 











37 



16 







15 



13 







SECOND SBT. 

Dvhlmy January Wth^ 1832. 



17 



John Robertson paid me the balance 
of bis Account . . . • 



12 



£ 


«. 


d. 


5 


13 






4 

50 






Received from James Thompson . 

BIKBCnOKS. 

"When these items are posted and balanced, i£ will 
be found that I have a balance of Cash on hand, of 
£4Q : 15 : 11 ; that William Eeid owes me £37 : 2 : 6, 
that I owe James Thompson ^6 : 7 : 8, and that my 
acoonnt with John Robertson is dear. 

If I wish to know whd;her I am a gainer or loser 
on the whole, so far as these receipts and payments 
are concerned, it is obvious that I must add the Cash 
that I have on hand to that which William Eeid owes 
me, and then subtract that which I owe to James 
Thompson, by which it will appear that I am now 
possessed of £50 : 10 : 9, precisely the same sum that 
I had on hand on commencing the transactions. 

Now, the manner in which this* result will be shown 
in a Leger, is as follows : — If I intend at the time of 
opening these accounts, thus to balance and dose 
all the accounts, I must begin with opening an ac 
count in the Leger for S^ock, writing on the top. 
Dr. Stock, I Contra, Cr. ; and on the Cr. or right hand 
side, I must enter the cash that I had on hand at the 
commencement, namely, £50 : 10 : 9, writing before 
it the date, January 1, and * By Cash.'* This stands 

* The Master may here make the pupil open a Stock Accoimt, 
as directed, informing him that this is, in practice, done at the 
commencement, but was postponed till he should be able to under- 
stand the use of it. 

B 
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without addition or alteration till the accounts are to 
be closed. Having balanced the different accounts as 
directed above, I open another account for Balance, 
and on the left or Dr. side df that account, I enter 
those balances that appear on the Cr. or right hand 
page, namely, the Balance of the Cash and of William 
Reid's account; and on the right or Cr. side I enter 
those balances that appear on the Dr. or left-hand page, 
nam^y, in this case, that of James Thompson. I then 
balance this Balance Account, L ^. add up the two sides 
separately, and subtract the least from the greatest^ 
and add the difference, which will be found, in this case, 
to be £50 : 10 : 9^ to the smallest side, to make it equal 
with the other, writing before it, * By Stock for my net 
estate.' I then turn to the Stock Account and write on 
the Dr. side, * To Balance for my net estate ;' and as 
•this is precisely equal to the Cash entered on the other 
side whoi I began, it shows that I have neither lost nor 
.gained, having precisely the same value of property. 
There is one difference, however, in my affairs, namely, 
that, when I began, I had ^0 ; 10 : 9 in Cash, whereas 
I have, in closing, only ^9 : 15 ; 11 ; but the difference 
between what William Reid owes me, and what I owe 
James Thompson, makes up the deficiency of Cash, 
. namely, £0 : 14 : 10. Instead, therefore, of having 
^0 : 10 : 9 in Cash, 'I have in Cash, ^9 : 15 : 11, 
together with ^ : 14 : 10 owing to me more than I owe, 
which amoomts to the same sum. 



EXAMPLE OF THE BALANCE ACCOUNT. 
BaUinre, Dr. \\ Contra, 



1S3S 
Jaoj. 13 



To Cash . 

— William Beid 



49 
37 



15.1J 
2 6 



£8618 5 



1832 
J any. 



13 



B^ James Thompson 
— Stock for my net) 
estate . . ) 



Cr. 



36 

5C 



7 
10 



8 
9 



86,18 5 
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The master will make the pupil complete the balance 
as here exemplified. 



^ QUESTIONS ON THB SECOND SET. 

When you have transactions in money with other persons, 
what is necessary besides keeping a Cash Account ? Why is 
this necessary ? How would you manage this ? Would you 
write the names of the persons with whom you have dealings 
on both sides of the Leger ? On which side would you put 
Cr. If you received money, in which account would you 
enter it, and on which side ? After you have entered it in 
the Cash Account, where would you enter it next ? On which 
side? Why? Where will the sum now appear in your 
books ? What would you understand by the position of this 
sum in your books, considering it apart from all other trans- 
actions you may have with the same person ? Suppose now 
that, instead of receiving, you pay money to the same per- 
son, how would you enter it in your books ? When you thus 
enter every transaction twice, what is this mode of Book- 
keeping called ? Upon what obvious principle does it pro- 
ceed ? J£ you enter in the Cr. side of one accoimt, on which 
side do you enter the same sum in the other account? When 
you have gone over the Waste Book in this way, what are 
you to do ? When you borrow money, on which side of your 
account would you enter it ? What do you mean by posting f 
When you have posted all the accounts, what is your next 
operation ? What does the trial Balance ascertain ? Why 
. should the sums of all the debits and of all the credits be 
equal? If you wish |to know whether you are a gainer or a 
loser, what would you do ? When you open an account for 
stock in the Leger, on which side would you enter the cash 
that you have on hand ? When you have balanced the dif- 
ferent accounts, what next ? When this Balance Account 
is finished, what are you to do with it ? When, in adding 
up the two sides, you find one greater than the other, what 
are you to do with the difierence ? 

B 2 
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CASH AND ANOTHER REAL ACCOUNT. 

AccoTJiTPS oi any kind of property, aa Cash, Goods of 
any kind, Ships, Houses, Shares in Companies, &c., are 
called reaZ accounts, i, e. accounts of things which 
belong to me. 

One object of Book-keeping is, to keep a record of 
my property, how it is vested, whether in money, or 
goods, or lands; and, as in the course of mercantile 
transactions, it is continnaUy yarying, it is necessary 
to keep an exact account of these variations. Another 
object is, to ascertain whether I be losing or gaining 
by my transactions, and how much I may have gained 
or lost during any given time ; and also, by what par- 
ticular transactions the gains were made, or the losses 
sustained. Now these objects are effected by keeping 
the real accounts, which are, as has been explained, 
accounts of my property, of whatever kind it may be. 

The following transactions are intended to show how 
a person's Stock may pass &om one kind of property 
to another, how an account is kept of -it, and how it is 
ascertained that profit has been made, or loss sustained. 
They suppose that I deal in but one article, viz. — 
Wine, and that by the pipe ; and that I buy and sell 
for Cash ; so that my Stock is always either in Cash 
or in pipes of Wine. Por, by always purchasing and 
selling for Cash, I owe nobody any thing; nor does 
any one owe me any thing ; so that J require to keep 
no accounts with any other person. I have, therefore^ 
no personal account^. 



THIBD SBT. 
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Dvhlin^ January \st, 1832. 



I have on kand, Cash, £400 5 
Wine, 50 pipes, 
at £70 per pipe 3500 



9. \ cL 



FebruaryliSt 



Sold to Williamson and Co. for 
Cash, 6 pipes Wine, at £75 



10 



Sold to James Allen and Co. for 
Cash, 10 pipes Wine, at £75 10s. 



3900 







450 











March 12th 



Bought of William Adams, for 
Cash, 17 pipes, at £73 5s. . 



30 



Sold to Michael Sullivan and Co. 
for Cash, 50 pipes, at £75 . 

April 2nd > ■ » — 



Bought for Cash, from Joseph 
Staunton, 37 pipes, at £75 . 



■15 



755 











1245 







3750 











2775 











Sold for Cash, to James Allen and 
Co. 3 pipes, at £^1 7s. 



244 
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Dublin, May 5th, 1832. 



Sold for Cash, to Charles Thomp- 
son, 1 pipe, at £82 . . 



•26 



Sold to Anderson and Co. for Cash, 
5 pipes which had sustained in- 
jury, at £64 . . . . 

June 1 6th 



Bought of Wm. Adams, for Cash, 

18 pipes, at £65 . . £1170 

5 do. „ 71 . . 355 



•18 



Sold to Thomas Brett, for Cash, 
2 pipes, at £73 . , . , 



82 



320 



1525 



146 



-30 



Sold to M. Sullivan and Co. for Cash, 

10 pipes, at £69 . . £690 

7 do. „ 75 . . 525 



■July let- 



Took Stock, and found on hand. 

Cash . • . . £1817 1 

Wine, 20 pipes, at £70 1400 

13 do. £73 5s. 952 5 



g. \ d. 



































1215 



4169 















To arrange these transactions in a Leger, so as to 
effect the purposes of Book-keeping with regard, to 
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them, three accounts must be* opened, one for Stock, 
a second for Cash, and a third for Wine. On the Cr. 
side of the Stock account is stated the amount of Cash, 
and the value of the Wine on hand ; and the account 
remains in that state till the accounts are to be balanced; 
that is to say, till I wish to know whether I have gained 
or lost by the transactions, and to what amount either 
of loss or gain. AU the transactions, therefore, are 
entered in the other two accounts. And here the 
general rule is to be.obse^red^ th^t whatever kind of 
property comes in, is to be entered on the Dr. side of 
its own account, and whatever kind goes out, Is to be 
entered on the Cr. side of its own account, from this it 
will follow that whatever is entered on the Dr. side of 
one account, will be entered on the Cr. side of the other, 
and vice ver^d; because, as often as Cash comes in, 
Wine goes out, and as often as Wine comes in. Cash 
goes out. To assist the pupil in posting his Leger, let 
hJTti previously write an exercise upon these transactions 
on a loose slip of paper, the object of which would be 
to distinguish in each transaction which of the accounts 
is Dr. and which Cr. This wiU prepare him for under- 
standing the nature and uses of a Journal, a book of 
which nothing has yet been said. The exercise is to 
be in the following form, omitting, of course, the direc- 
tions printed in small type. 



Duhlin, January Xst^ 1832. 





Sundries Dr. to Stock. 
Cash 
Wine, 50 pipes . 


. £400 5 
. 3500 


£ 
3900 


$. 
5 
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Dvhlin, Febrtnary \st, 1832. 



Cash Dr. to Wine. 

Sold to WiUiamaon and Co. 6 pipes at 
£75 ..... . 

The Cash oame in, and Wine went out, therefore. 
Cash is Dr. 



10 



Cash Dr. to Wine. 

Sold to James Allen and Co. 10 pipes, at 
£76 lOs. ..... . 

Hqjre also Cash oame in, and Wine vent out, so that 
Cash is Dr. 



March 12th 



Wine Dr. to Cash. 

Bought of William Adams, 17 pipes, at 
£73 6s. \ 

Here the Wine came in, and Cash went out, there- 
fore, Wioe is Dr. 



£ I a. 



460 



766 















1245 



The last of the entries in the Waste Book, namely, 
the taking of Stock, and finding how mxrch Cash and 
Wine remain on hand, is to be written in the exercise 
thus: — 



Balance Dr. 

To Cash 
To Wine 



£1817 1 
2352 5 



4169 



8. 







vrrjuw 
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BIKBCTIOKS. 

Having finished all the entries in this form, on a 
loose slip of paper, let the pupil eopy them, in the same 
form and order, into a book ruled like the Waste Book, 
and which is called the Joomal. 

Haying initten the Journal, he then opens his three 
accounts in the Leger; one, for Stock, a second for 
Cash, and a third for Wine. Instead of posting the 
Leger firom the Waste Book, as in the former Sets, let 
him now post from the Journal. In the first entry 
Sondries are Dr. to Stock. The word Sundries always 
means, in Book-keeping, not sundry or several articles, 
but sundry or several aocounts. Here it stands for the 
two accounts mentioned immediately afterwards, Cash 
and Wine, ^ese accounts are Drs. Let him, th^e- 
fore, turn to the Cash account, and enter the Cash on 
hand on the Dr. side, writing before it, 'To Stock.' 
Also to the Wine account, and on the Dr. side write 
< To Stock,' prefixing the date, and adding the number 
of pipes ia the proper column, and the amount in the 
money column. Let him then turn to the Stock 
account, Cr. side, and after writing the date as before, 
write * By Sundries,' adding the whole sum, ^,870. 

Let him then proceed to the other entries in the 
Journal, and wherever he finds one account made Dr. 
to another, let him turn to the Dr. side of that account 

which is made Dr., and write * To ,' mentioning 

the other accoimt ; and then let him turn to the Cr. side 

of that other account, and write *^y ,' mentioning 

the first account. Thus, when he finds such an entry as 
* Cash Dr. to Wine, ;e460,' he turns to the Dr. side 
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of the Cash account, and after the date, writes ' To 
Wine, ^50 :' he then turns to the "Wine account, and 
on the Cr. eide he writes, after the date, ' By Caah, 
;£450,' aJso inaertmg in an inner column the quantity 
of Wine mentioned in the entry. The Wine account 
will ai^ear as in the note below,* and the Cash account 
as in the fonner Set. 

Having posted all the entries but the last, which 
states the account of Stock on hand, let the pupil make 
his trial Balance as in the former Set. 

This being found correct, he must proceed to balance 
the accoimte. He first balances the Cash account, ae 
in Sets I. and II. The Wine account is differently 
balanced. The balance of that account consists in tile 
quantify of Wine remaining on hand. This he will 
find by balancing ihe inner columns, in which the 
qutmtity bought and sold is stated. Add up the num- 
ber of pipes on each side, and on a slate or separate bit 
of p&pcr, subtract the one sum &om the other ; aud if 
tiiere be a difference, enter it at the botfcm of the side 
on which is the smallest quantity, which most be the 
Cr. side ; for no more could he sent out than came in 
— and write before it, ' By Balance on hand.' 
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A . value must then be affixed to the quantity on 
hand,, which, in real business, is the true vahie of the 
article in question, without the addition of any profit. 
Compute, then, the value of the whole Wine on hand, 
and enter the sum in the money column. 

Add. up, then, the money columns on the Dr. and 
Gr. side, on a slate or loose slip of paper, subtract 
the least 'from the greatest, and enter the difference 
on the side that is least. TMs difference, however, is 
not the balance of the account ; i, e. it is neither what 
property I have in it, nor what I owe upon it, but it is 
.the sum that I have lost or gained by the transactions 
recorded. On the Dr. side has been entered the value 
of all that I had when I began, and of aU that came 
in afterwards; on the Cr. side has been entered the 
value of all that went out, and of all that remains on 
hand. The difference, therefore, must be my loss op 
gain. I enter the difference then o^ the smallest side, 
prefixing, not *To or By Balamce/ but 'To or. By 
Frafit and LossJ If the Dr. side was the; smaller 
side, I enter upon it, * To Profit an^ Loss,' if the Cr. 
side, upon it, ' By Profit and Loss.' 

This entry requires the opening of a new account, 
nan^ely. Profit and Loss, the use of which is to keep an 
account of my gains or losses ; and having entered on 
the Dr. side of the Wine accou^it, ' To Profit and Loss 
for my net gain,' I turn to the Cr. side of the Profit 
and Loss account, and enter ' by Wine for my net gain,' 
entering the amount in the money column. 

Add up now the two sides of the Wine account which 
will be found eq^, and which closes that, account. 

In order to close the Set, open oin account for Balance, 
and enter upon it the Balances of the Cash and Wine 
accounts. As the Balances are entered on the Cr. sides 
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of these accounts^ they must be entered on the Br. side 
of the Balance account, < To Qash/ and ^ To Wine.' 

Then close the ProQt and Loss account. This is 
done, as in the other cases, by adding np both sides 
separately, and subtracting the one from the other. 
But in this set nothing is entered on the Br. side; 
we must, therefore, enter the whole oi what is on the 
Or. side, on the Br. side. As this is gain, or an 
addition to my original Stock, I enter it ^ To Stock for 
net gain.' I then turn to the Stock account, and on 
the Cr. side, I write ^ By Profit and Loss,' entering the 
same sum. 

Proceed now to close the Balance account, by adding 
up both sides of it, subtracting the one from the other, 
and entering the difference upon the sjuaUest side. This 
difference would be all that I possess, after deducting 
from it all that I owe, and, therefore, is called my net 
estate. In this set I have no debts due to me or by 
me; nothing, therefore, is on the Cr. side of this 
account : but I add up the Br. side, and enter the whole 
on the Cr. side, writing ^ By Stock for my net estate ;' I 
then turn to the Stock account, and on the Br. side 
enter, ^ To Balance for my net esfete;' and if the two 
sides of the Stock account be now equal, the books have 
been kept correctly ; not otherwise. The re£«on of this 
is, that the Br. side of the Stock account now contains 
an that I possess, after deducting irom it whatever I 
owe, and also whatever I may have lost. The Cr. side 
contains all that I had when I commenced, with the 
addition of whatever I gained since. These stat^nents, 
therefore, are both of them statements of my actual 
property, and if correet must be alike. 
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QUESTIONS ON THE THIBD SET. 

What are Real accounts ? What two objects are effected 
by keeping real accounts ? What are the transactions in 
this Set intended to show ? Why is it not necessary to 
keep personal accounts in the following transactions ? After 
the Waste Book has been copied out, how many accounts 
must be opened in the Leger, and for what ? What general 
rule is to be observed? What book do you post from into 
the Leg^ ? How would you enter the number of pipes of 
wine? In posting from the Journal, what would you do 
when you find one account made JDr. to another? What is 
the trial Balance? What is to be done when the trial 
Balance is found to be correct ? What value do you give 
to ^tock on hand? On which side do you enter Profit and 
Loss? How would you dose the Set ? What is your Net 
estatei 
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CASH ACCOUNT, WITH A GENERAL 
GOODS ACCOUNT. 

Ik those trades in which goods axe sold in small quanti- 
ties^ it is impossible to keep an account of every article 
sold, so as to be able to balance the different kinds of 
goods, by the quantity received and given out, as ap- 
pearing on an inner column of the account of them. 
The description of goods also, in which trades are 
conducted, may be so numerous, that to attempt to 
trace every article by entries in the books, would 
require an expense in clerkship far beyond what the 
profits would afford ; and create a complexity of books 
which would rather bewilder the accounts than fulfil 
the proper objects of Book-keeping. 

In such cases it is usual to keep a general account 
of goods, or to divide them under different heads, and 
to enter only the value of goods received and given 
out, disregarding the Jcinds and quantities. The only 
variation that this occasions, is, that th^ balance of the 
goods on hand must be obtained by actual examination 
of the quantity of every kind in the shop or warehouse, 
and by an estimation of the value of every article. This 
operation is called taking Stock, and must be performed 
as often as the trader wishes to know the state of his 
affairs. 

In the following transactions nothing is bought or 
sold on credit, but all are cash transactions. The 
accounts, therefore, that are necessary, are merely a 
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Cash accoTint and a Goods account, with those fictitious 
accounts, such as Stock, Profit and Loss, and Balance, 
which are necessary for balancing and closing the 
books. 

Write ont the tremsactions in Set IV. of the Waste 
Book, as directed in the former Sets. 

Proceed then to journalize them in the Journal. 
The first entry in the Day Book, which states what 
you have on hand, enter in the Journal, thus — 
Sundries Dr. to Stock. 



Cash 
Goods 



Or more simply — 

Stock Cr. 

Bv Cash . 
• By Goods 



£319 18 4 
2017 17 4 



2337 15 8 



£319 18 4 
2017 17 4 


2337 


16 





8 



Then proceed to the other . entries in this order, 
taking care to make what comes in always Dr. to 
what goes out in the following form — 

Dyhliriy January \st, 1832. 





Dr. Goods. 


£ 


i. 


d. 




To Cash paid Waddell and Co. . 


107 


19 3 




1 










Dr. Goods. 










To Cash paid Thomas White, for print- 
ing 600 copies Murray's Grammar . 


45 


7 







« 

1 










Dr. Cash. 










To Goods. Amount of this day's Sale 


27 


G 2 


_- 


• • 
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WASTE BOOK. 



Dublin, Janimry 1st, 1832. 



' 


• 

INVENTORY OF MT EFFECTS. 

I have in ready money £319 18 4 
Goods . . 2017 17 4 


£ 

2337 


8. 

15 


8 




1 




Paid Waddell and Co. for Goods . 

Here Goods are Dr. to Cash, becaiise Goods 
came in, and Cash went out 

1 


107 


19 


3 




Paid Thomas White for printing 
500 copies Murray's Grammar . 

1 


45 

•i 

27 
15 


7 
6 

» 

19 







Sales this day .... 

Here Cash came in, and Goods went out ; 
therefore, Cash is Dr. to Goods. 

o 


2 




Paid John Cnmming for Books, 
•per invoice .... 







Paid Wm. Wilson for Binding 


13 


19 


8 




Sales this day .... 

A 


131 


17 







Received for 50 copies Murray's 
Grammar, at 3s. . . 


7 


10 






jroi7£TH SET» 

DMin, January 4:th, 1832. 



r 

Paid Curry and Co. their account, 
for Books . . . . • 



-4- 



Bought from M'Donnell and Co. 
Printing Paper, per invoice, and 
paid Cash . . . • • 



Sold 25 copies Murray's Grammar, 
for cash, at 3s 



Sales this day 



Remitted Wesley and Co. on ac- 
count of Books . . 



Received from Wm. M'Combe, 
Bel&st, for Goods sold him 



Sales this day 



-5 



6 



Took Stock, and found 
Cash on hand £383 14 11 

Goods do. . . 1987 18 9 



83 



19 



21 



17 



45 



87 



63 



d. 





15 



15 







15 















19 



13 



8 
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DIKECTIONS. 

Having thus gone over all tjie entries in the Day 
Book, and posted them in the Jonrhal, take your Leger, 
and open three accounts — one of Stock, a second of 
Gash, and a third of €foods, as formerly. 

Proceed now to post into the Leger from the Journal, 
according to the directions given in Set HI. 
. Having finished this operation, you are prepared to 
balance the books ; that is, to ascertain whether you 
have gained or lost by the transacti(ms. Before balanc- 
ing each account, make a trial Balance, as directed in 
Set III. 

Having found this correct, turn now to the Cash 
account, and balance it as in all the former Sets* 

The Goods account is balanced differently. You 
must first insert ah the Cr. side of that account, the 
value of goods on hand. In real business, this, as 
has been said, is ascertained. by what is caUed taking 
Stock, in which (^eration the person in business exa- 
mines all the goods that he has on hand, and enters 
them, valued at the price which they cost him, or rather 
the price that they would bring in the wholesale market. 
The goods on hand constituted the balance of the 
Goods account, and are entered at the bottom of that 
account, on the Cr. side, ' By Balance for Goods on hand.* 

' Add' up now, as in the "Wine Account of the Third 
Set, the two sides, and the Cr. side being greater, put 
the difference .on the other side, writing before it, * To 
Profit and Loss.' Then open an account for Profit and 
Loss, and, on the Cr. side write, 'By Goods,' adding 
the same sum in the money column. 

"We are now prepared to close the books. Par this 
purpose, open as in Set III., an account for Balance, 
and enter it in the Balance of the Cash and Goods 
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Account. The Balance of these accounts appearing 
on the Cr. side^ you put them on the Dr. side of the 
Balance Account, "writing, * To Cash,' and * To Goods,' 
acting the sums in which these accounts are credited 
by Balance. 

The first account to be closed is the Profit and Loss, 
as in Set III. 

Tou next dose the Balance Account, as also directed 
in Set in., canying the difierence of the two sides to 
the Stock Account, as there directed. And if the Dr. 
and Cr. side of the Stock Account be thus made equal, 
the books have been coireetly kept. 



QUESTIONS ON THS FOtTBTH SET. 

When goods are sold in small quantities, would you keep 
a separate account for each article sold ? How would you 
manage? How then would you find the balance of goods 
on hand ? What is this operation called ? How often mu^t 
it be performed ? Since, in the following transactions, there 
is nothing bought or sold on credit, what are the only ac* 
counts necessary ? What are you to do after haying written 
the Waste Book ? When you have posted the Journal, what 
next ? What accounts would you open in your Leger ? How 
would you balance the Goods Account? At what price 
would you value the goods on hand ? When, upon adding 
up, you find a difference in the two sides, what do you do 
with that difference ? In what other account do you enter 
this? How do you dose the books? How do you know 
whto they have been eorrecdy kept ? 



c 2 
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EXAMPLES OF PERSONAL ACCOUNTS 
IN ADDITION TO REAL ACCOUNTS. 

When goods ^e .boiight or sold on credit, it becomes 
necessarjy as was explained under Set 11., to keep an 
account of our dealings with every person with whom 
we transact business on credit, that we may know what 
they owe to us, or what we owe to them. The 
accounts which we keep with other persons are called 
Personsil Accounts, and the rule for keeping them is, 
that every transaction in which they receive any thing 
from us, or that brings them into our debt, or that 
takes us out of their debt, is placed on the Dr. side of 
their account; and that every transaction in which we 
receive any thing from them, or that brings us into 
their debt, or relieves them from being in our debt, is 
placed on the Cr. side of their account. 

We have, therefore, found three kinds of accounts 
used in Book-keeping, namely — I., My own accounts, 
called also Real Accounts, which contain accounts of 
my property divided info as many particulars as I find 
necessary. These are not headed with my name, but 
with the names of the property, an account of which is 
to be kept; — as Cash, Goods, any particular kind of 
Goods, Houses, Ships, <fec., in all of which accounts, 
the kind of property with which the accounts is headed 
signifies myself, in regard to such property. II., 
Accounts of other persons with me, called sometimes 
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Personal Accounts^ described above ; and III., Acoonnts 
of gains or losses, such, as Profit and Loss, Bisconnt, 
Bent Charges, <&c. aU receipts or expenses for which 
no direct return is given or received. To these is to 
be added, the Stock and Balance Accounts. These 
are used merely to show at one view the state of my 
afGEiirs at some particular time. The Stock Account 
commences with a statement of what I possess, on enter- 
ing into business, and after every balance of my books. 

The Balance Account shows, on examining the state 
of my sf^BoiB, on the one side, all that I possess, and all 
that is due to me ; on the other side, all that is due by 
me to others. These two accounts, therefore, are used 
merely in commencing or closing a set of books, no 
entry being made in them between one balance and 
another. 

The chief of the accounts called fictitious, more 
properly accounts of gain or loss, is the Profit and Loss 
Account itself, the others being only subdivisions of it, 
and being concentrated into it, in balancing the books, 

DIRECTIONS. 

Proceed, as in the former cases, to copy the following 
transactions in the Day Book. 

Li posting the Journal, remember that the transac- 
tions are upon credit, except when the contrary is 
specified; as when it is said. Bought for Cash, or 
Sold for Cash ; in these cases you journalize as in Set 
HI., making Cash Dr. when it comes in, and Cr. 
when .^t goes out. But when sales are made to per- 
sons mentioned, and it is not said that they paid Cash, 
make that person Dr. to the Goods sold to him ; and 
wben you purchase goods of any person, and it is not 
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mentioned that yo^ paid Cash for them^ make yourseU^ 
that ia, your account of goods, Dr, to that person. When 
Cash is received, while no property is given for it, as 
gifts or legacies, niake Cash Pr. to Profit and Loss. The 
Cash came in, therefore it is Dr.: and as it is clear gain, 
it is made Br. to the Profit and Loss Account, which 
contains the accounts of gains or losses. When Cash goes 
out without* any return of property that can be added 
to Stock, as in paying wages, rent, losing money, 
<&o., then Cash is Cr. by Profit and Loss. The Cash 
went out, therefore it is Cr. : and, as nothing was 
received for it. Profit and Loss is its Dr. Li manu* 
facturing establishmetits, the wages of workmen are 
paid for the addition made to the value of the raw 
material manufactured, and, therefore, ought to be 
put to the debit of the goods on which they are 
expended. 

Having finished thiB Journal, open accounts as before, 
for Stock, for Cash, and for Goods, and also for every 
person who is made Dr. or Cr. in the Journal. You 
then go over every entry in the Journal in order, as in 
the former Sets, posting them into their proper accounts 
in the Leger, every item being posted to the Dr. side 
of one account, and the Cr. side of another. 

Having made a trial balance as in the former Sets, 
prdceed to balance the Cash and Goods Accoimts as 
before, the balance of ihe Goods Account being the 
quantity of Goods on hand, taken by inventory. 
Then balance each of the personal accounts, adding 
up the two sides of each, and putting the difference, 
as before, on the smallest side, saying, ^ To Balance,^ 
if it be added to the Dr. side, and * By Balance,' if to 
the Cr. side. 

Add up the two sides of the Goods Account, after 



the balance of Goods on hand has been added to the 
Or. side, and put. the difference to .the smallest side^ 
saying, To * Profit and Loss/ if it be addpd to the Dr. 
side, an4 * By Profit and Loss,' if it be to the Cr. sid^. 

Open then a Balance A^ecount, and enter all the 
balances of the dijQTerent accounts aa before. If the 
balance of any account stand on the Dr. jside, enter 
it on the Cr. side of the Balance Account, saying, 

( By / (the account from which it is taken,) 

and vice versd. 

Balance the Profit and Loss Account, placiag the 
difference of the two sides to the Dr. or Cr. of Stock, 
and post it in the Stock Account. Then balance th« 
Balance Account, placing the difference ef that account 
also to Stock ; and if the two sides of the Stock Account 
are equal, when the balance of these two accounts is 
posted, £he books are correct. 



ON TBACINe TBANSACTIONS FBOH OITE BOOK TO 

ANOTHEB. 

It is. often necessary to find how a transaction re- 
corded in the Waste Book has been entered in the 
Journal, or how it has been posted in the Leger : or, 
on the contrary, to trace back some entry in the 
Leger, to the original recora of it in the Waste Book. 
This is effected by the number of the page, or folio 
of the book into which any entry is made, being 
entered upon the book from which it .is taken ; and 
also the number of the page of the book from which 
an entry is posted, being entered into the book into 
which it is posted. It is not necessary thus to con- 
nect the Waste Book and Journal) because the order 
of the dates being followed in both books, the date 



40 BOOK-KEEPntG. 

Trill \)6 a sufficient guide from one to the other. 
'But as this order is not followied in the Leger, it is 
necessary to connect the entries in the Journal. 
•When, then, an entry is made from the Journal to the 
Xeger, as above described, it is usual to note on the 
margin of the Journal, the two or more folios, into 
which the transaction has been posted, and to mark in 
a column, ruled'in the Leger for that purpose, the cor- 
responding Leger folio. Entries can be traced from the 
Leger to the Journal by the date. Thus — 

. m THE JOURNAL. 



2 
17 



- 6 



Dr. Cash to Tobacco 



The figures in the margin, — ^imply that the 

17 
Cash Account is in folio 2 of the Leger, and 
the Tobacco Account is in folio 17. 



20 











2 






m THE LEGEIL 








2 


Dr. Cash, 


Contra, Cr. 


Jan. 


6 


ToTobaooo 


17 


ao 







1 

















17 


% • 














i 








17 


Dr, 


Tobacco, 


Contra, 


Cr. 






■4 










Jan. 


6 BjCash . 


S 


20 









The number 17 in the column immediately beside 
the money columns in the Cash Account, sigliifies 
that the Tobacco Account will be found at foHo 17 ; 
and the l^o. 3, in the corresponding column of the 
Tobacco Account, signifies that the Cash Account is in 
folio 2. 
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Dublin, January .\st^ 1832. 





I have on hand, 

Cash . . £254 18 10 
Goods . . 1217 2 3 


1472 
117 


8. 

1 
19 


1 




1 






Received from John Black and Co. 
Goods, as per invoice . 

1 


5 




Received for Cash Sales this day . 

o 


13 


4 



2 




Paid James White on account 


20 







Received the late Mr. Gordon's 
Legacy, deducting duty . • 

This sum having been received without any 
return, it is Joum^ized — Cash Dr. td Profit 

and Loss. 

• 


18 


10 

* 

14 







Received for Cash Sales this day . 

Q 


13 


9 




Received from James White, Edi- 
tion of Euclid's Elements, per 
invoice 


75 


3 


4 




Received for Cash Sales this day . 


11 


2 


7 
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BOOK-ESEPIKe. 

Dtihlin, Janvary 4th, 1832. 



Sold A. Macarthur, 
1 EucUd . . .£076 
1 Walker's Dictionary 10 6 
6 Spelling Books at 9d. 4 6 
50 Reading Books at* 2s. 5 



Paid James White on account 



Paid Clerk's Salary, one half year, 
ending this day . 

Nothing being received for Clerk's Salaries, 
that can be added to the Account of Stock, and 
the Cash going out, Profit and Loss is Dr. to Cash. 



Received for this day's Shop Sales 



Remitted John Black and Co. on 
account • . . • • 



Received from James White, Spell- 
ing Books, per invoice 



Received for Shop Sales this day . 
6 



Received from John Black and Co. 
Goods, per invoice 



8. 



40 







37 



10 



100 











16 







15 



53 



8 







YIFTHfiET. 

Dublin, January 6ih, 1832. 
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Sold A. Macarthar, 

24 Scripture Geogra- 
phy, at 6d. . . £0 12 

100 Mactdloch's Read- 
ing, at 3s. . , 15 

20 Dictionaries, 2s. 6d. 2 10 



6 



Paid James White on account 
6 



Paid half year's rent of Warehouse 

' Rents are on the same footing with Salaries, 
and, therefore, Profit and Loss is Dr. to Cash for 
them. 



6 



Bought a house in Capel-street, 
ana received for my bargain 

This £20 being clear gain, and the Cash 
being recelyed, Cash is Dr. to Profit and Loss. 



6 



Received amount of this day's 
Cash Sales 



8 



Received from A. Macarthur, on 
account . « «. . • 



8 



Sold A. Macarthur, 

10 Thompson's Arith- 
metic, at 3s. . . £1 lO 

12 Thompson's Geo- 
graphy, at 2s. . . 14 



s. 



<L 



18 







17 



19 



50 











20 











18 



20 











14 
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BOOE-KEEPINe. 

Dvhltn, Jianuary Sth, 1832. . 



Remitted John Black and Co. on 
account . . . . . 



8 



Received amount of this day's Cash 
oaies •••••• 



9 



Lost a Bank Note, value 

Nothing being received for this jCIO, and the 
Cash going out, Profit and Loss is Dr. to Cash. 

: 9 



Took Stock, and found in my pos- 
session. 

Cash . . . £54 8 6 
Goods . . . .1398 15 7 
Debts due to me . 6 18 6 



Debts due by me . 11 7 5 



60 



10 



8. 







19 







1460 











QUESTIONS ON THE FIFTH. SET. 

What does the Fifth Set contain ? What is the rule for 
keeping Personal Accounts ? How many kinds of accounts 
have we found used in Book-keeping ? What is the first ? 
The second? The third? What two accounts are used 
merely at the commencement anh dose of a set of books ? 
What are Fictitious Accoimts ? What do you understand 
by bought fbr Cash f What, if the word Cash is omitted ? 
How would you enj;er Cash when it comes in, without pro- 
perty going out ? How would you enter Wages, Rent, Lost 
Moneys, &c. ? How would you enter wages in a manufactur- 
ing establishment ? What is to be done when the Journal 
is finished ? 
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StetS Btt.. 



EXAMPLES OF MY ACCOUNTS, 

t. e, KEAL ACCOTTirrS, SUBDIVIDED IlfTO YABIOTJS KINDS OF 

aooDS : Axso of teaxsactions by bills, with 

DISCOUKT, INTEEEST, &C. 

Copy the Day Book given below, as before. 

In Joumalizing, Credit ^tock for all the articles in 
the inventory, and Debit it for all debts due, either in 
Bills Payable or otherwise, . , 

Every description of Goods that comes in is Dr. ; and 
every description of Goods going out is made Cr. In 
both cases the quantity must be specified. 

Bills Receivable are Bills for which I am to receive 
payment, or which are payable to me. Bills Payable 
are BiUs which I am to pay. 

"When I receive a BiU Eeceivable from any person, 
in payment of Goods bought by him, Bills Eeceivable 
are Dr. to Goods, because the Goods went out, and the 
Bill came in. "When I give my own acceptance or note 
for Goods, then Goods are Dr. to Bills Payable; if 
the Bill was that of another person, previously entered 
to the debit of Bills Eeceivable, then Goods are> Dr. to 
Bills Eeceivable. 

If the BUI was received from a person with whom I 
have an account towards that account, thei]L Bills Ee- 
ceivable Dr. to that person ; or if a Bill Eeceivable be 
paid to a person with whom I have credit, that person 
is Dr. to Bills Eeceivable. If I pay my own note, or 
give an acceptance to such a person, he is Dr. to Bills 
Payable. 



46 Boox-xEEPn^a. 

When a Bill is purchased for Cash to be remitted, 
it is usual not to enter the Bill in the Leger account 
of Bills Eeceivable, but simply to make the person to 
whom it is remitted Br. to Cash. 

When one perdoiL's acceptaiice is paid to ianother 
person, with both of whom I have accounts, it is usual, 
instead of passing the Bill through the account of Bills 
Eeceivable, to make the person to whom the Bill was 
paid, Dr. to the acceptor of the Bill. 

When I get Bills in mj possession discounted, t . e. 
when I receive Cash for them before they become due, 
the interest or discount bang deducted, Bills Beceirable 
are Cr. by the Cash received, and by the discount; 
because the Bills went out and Cash came in for the 
amount of the Bills, after deducting discount. 

When I discount a Bill, i, e, when I pay the Cash 
for it before it be due, receiving the interest or discount, 
Bills Eeceivable are Dr. to Cash, and to Discount, both 
together making the amount of the Bill, because the 
Bills came in and the Cash went out. 

When a person pays an account, partly in Cash, partly 
in Bills, and discount is deducted from his account, he 
is Cr. by Cash, by BiQs Receivable, and by Discount. 

All Charges, such as rent, wages, interest of money 
borrowed, may either be placed to the dMt of the Profit 
and Loss Account, by posting them " Profit and Loss 
Dr. to Cash," or a separate account of them may be 
kept, and only the balance transferred to the Profit and 
Loss Account, when the books are to be balanced. 



SIXTH SET. 
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WASTE-BOOK. 



Dublin, January Istj 1832, 



IKYENTOBT OV PBOPI&KTT. 



Goods on hand— 

Cwt.q. 

Alum . 7 3 

Copperas 28 

Tobacco 4 12 1 

Sugar . 12 3 
Opium . 
GaUs . 146 

Cloverseed 12 2 



at U 9 cwt 




13 



78 



fi 
»» 

»i 



n 



« §. d. 

5 8 6 

5 9 IP „ 6 12 a 

6 6 9 lb. 415 10 
45 IS cwt 28 13 9 
12 311 ib. 44 14 

2 6 II „ 18 5 
80 il cwt 50 








Corkwood 8 ton 5 ewt at £26 ^ ton 214 10 
Barrel stayes 26 m. at £liSs. ^ m. 315 18 
Bottles . 8^ gross, at 27tf. V gr- 119 
Wines 8 pipes Port, at £72 ^ pipe 676 
4 „ „ „ £80 „ 320 
36 dozen „ „ iSs- V doz. 86 
73 „ „ „ 45«. „ 164 
109 „ .C^)e, „ 2U „ 114 

3 pipes Teneriffe,£48 9pipel44 

4 „ Lisbon at£58 „ 232 

5 butts Sheny „ £63 II butt315 



3 




6 



80| 

5 

9 





00 



Debts due to me-^ 

Castellaine & Co. • 
Ceams, Caiy, & Co. . 

Bills recdvable — 
Josh. Wilson's acpt due 23rd . 
K and J. Eell/s, due 15th Feb. 
John Harding^s, 4th March . 
Stephen Delaeour, 17th March 



42 5 
72 10 4 



35 
56 8 
17 17 
50 



Carried forward, 



t 


V 






3063 


3 


114 


15 






159 


5 


3337 


3 



3 
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BOOE-KEBPING. 

DvMln, January 1«^, 1832. 



Br<mg1U forward^ 

Cash on hand 

Warehoase and Stores, valued at . • . 



The above inTentorj of my property most be posted 
in the Leger, in the Cr. side of the Stock aooount, and 
in the Dr. side of each of the separate articles of goods, 
and each of the persons who owes me money, also of the 
Bills Beoeiyable, the Cash, and the Warehouse and 
Stores. In joumaliEing, therefore, say, 



Cr. 



Stock. 



cwt. q. lb. it dm 
By Alum . . . 7 3 OatU 

— C!opperas . ! 23 „ 6 9 

^o. &o. fto. 

— Castellaine & Ca 

&0. . &o. &o. 
-. By Bills BeoeiTable- • . • . 

— Cash 

— Warehouse and Stores • . 



d \».\d. 
5 8' 6 
6121 3 



42 5 
169 5 

lano 





:o 

120Q Oi 



Debts due by me — 

To Ebenezer Grimshaw . 

— Thomas Sheilock & Co. 

— Contts & Co. . • 



£102 6 8 
67 9 2 
37 19 



List of Bills payabl 

My Promis86iy Note to Na- 
thaniel Low, at 1 day's date, 
payable with mterest 

Acceptance of Johnston & Co., 
due 19th January . .36 

Do. to McDonnell & Co., 4th 
March .... 172 

Do. William Murray, 13th April 1 8 



1000 



5 3 



3 
4 



5 




These are debts due by me, partly in the form of 
Bills Payable, and partly in the form of Balances against 
me with persons with whom I hare accounts. They 
must be put to the Dr. side of Stock, so that were tibe 
Stock balanced, the difference between the two sides 
woulA^e my net property. In journalizing, therefore, 
say, Stock Or. to Ebeneser Grimshaw, As. To Bills 
Payable. 



£ 

3337 

137 

1200 

4674 



3 

10 



13 



d 
7 





197 



14 



10 



1226 



1424 



12 



8 



diXTH BET. 
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DMifif January 2nd, 1832. 



Received fipom Antonio Silva and 
Co., St. Ubes, Invoice of Salt, 
shipped per th6 Active, 33 tons, 
at £5 per ton . 

An Invoice is a notice of goods sent off to me, 
stating the kind, quantity, and value. As soon 
as tliey are sent off to me they are mine. I there- 
fore say, Salt Dr. to Antonio Silva and Co., 
because the salt came in, and I owe Antonio 
Silva and Co. for it 



Bought of Edward Smith and Co. 
for 3 months' Bill, 70 barrels 
Lochfine Herrings, at 20s. . 

This and the t^fo following transactions are pur- 
chases of goods on credit, we therefore make the 
different descriptions ef goods Dr. to the persons 
from whom the^ were purchased. 



165 











70 











Bought of William G. Taylor, 

London, 81 days, 
4 cases Leghorn .Ha^, per list . 
Freight orom Leghorn, and 

0narge8atFlorence,paidbyhim 
Commission for purchasing, 2 per 

v^enc* m . • • • • 



Bought of John Jameson and Co., 
Dodder Bank, 
3 puncheoiis Malt Whiskey, J. J. 
Ifo. 1 to 3, 168 gallons, at 

dS. t)(l» « • • « ' • 

Storage charged tiiereon . 



735 
34 
15 




16 

7 







10 



785 



310 



46 
1 

47 



4 
2 










50 



Dublin, Ja/nuary 4ih, 1832. 



Paid duty on 1 pun. Malt Spirits, 
56 Gals, at 2s. 6d. . 
Permit and Officer's fees 

These are expenses adding to the cost of the 
Malt Spirits. Malt Spirits tiberefbre is made Dr. 
to Cash. 



6 



Sold John Campbell and Co., Sack- 
ville-street, 
1 Pun. Malt Spirits, 56 Gals., at 

fJa* OCL. • • • • • 



6 



Sold Ward, Pring, and Co., at 2 
months, 
1 case Opium, 16^1b., at 14s. 6d. 



Sold for Cash to Edward Gtrant, 
3 dozen Cape Wine, 22s* 6d. 
3 do. Bottles under do. 2s. 6d. 

This is a sale for Cash. The Cash came in ; it 
is therefore Dr. The Wine went out ; it is Cr. ; 
and Edward Grant^s name does not appear in the 
Leger, so far as this transaction is concerned. 
He should, lioweyiar, be mentioned in the Jour- 
nal thus — Cash Dr. to Wine, sold Edward Grant 
for Cash. The bottles here go along with the 
Wine, having been so entered in the inventory : 
this is indicated by the word under. Had tiie 
bottles been empty, they would have been en- 
tered to the Cr. of the Bottle account 



1 



Becd. from Castellaine, ScMezler, 

and Co., London, 

Invoice of 4 Casks Brandy, ship- 

ped at Bourdeaux, 23rd Dec. 

per Aurora, 90days, at £66 10s. 



4. 



7 






6 

6 



d. 



8 

8 



25 



18 







11 



19 



3 




7 

7 

15 



6 
6 





266 











*i 
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DMin, January 7th, 1832. 



Accepted Antonio Silva and Co.'s 
draft at 4 months from 20th 

. December, due 23rd April, in 
London 

To accept a Bill or Draft is to put my name 
upon it| obliging myself to pay it. Aiiitonio Silya, 
therefore, is thus paid by a Bill payable. The 
Draft having been acoeptedby my signature, went 
out ; it is therefore Cr. and Antonio Silva Dr. I 
say, therefore, Antonio Silva Dr. to Bills Payable. 



Paid duty on 2 puncheons Malt 
Spirits,' 112 gallons, at 2s. 6d. . 
Permit and Officer's fee 



9 



Sold John Jameson and Co., 2 mo., 
1 pun. Malt Spirits, 56 gallons, 
a* a/S* oci* • • • • • 



9 



Received of John Campbell on 



account 



— 10 



Paid duty on Salt, per the Ac- 
tive . . • . £4 19 
Landing m^ Cartage .0 5 6 



•w^maw 



•10 



8, 



165 











Paid Freight and Cliarges on I^eg- 
bom Bats . . ; 



14 


14 




13 

13 




4 



26 



12 







50 







o a 



52 



BOOE-SIXPIKC^. 

Bvhlih, Jcmuary 11^^/1832. 



Received of Ward, Pring, and Co. 
Finlay and Co/s acceptance at 
61 days . • . . . 
Cashin roll of Opium . 

Ward, Pring, And C&, hert pay me paitlj in a 
Bill Receivable, and partiy in Caah. The Bill 
and the Cash came in ; therefore they are eadi 
Dr. to Ward, Pking, and Ca 



11 



10 

119 




3 



1119 



Sold Thomas Sherlock and Co. 
6 M. Barrel Staves, at £15 



12 



Sold Robert Smyth, Stephen's- 

greeh, 2 months, 
2 pipes P. Wine at £84, 168^ t) 
19 doz. Cape, „ 23s., 21 17 
19 „ Bottles under do. 

at 2s. 6d. . . .276 



8^ gro. empty bots. 30s, 

See entry on the 7th respecting bottlei. 



90 







192 
1: 



f. 



4 
L5 



6 




13 



Bought of Ceams, Gary, and Co. 

Liverpool, at 4 months, 
75 barrels Potashes, per Invoice, 

at 93s 



20419 



13 



Sold Ehenezer Grimshaw, Meath- 

street, at 2i per Cent hi Cash, ' 

147 cwt Copperas, at 6s.. 6d. , . 



• 34815 







m. 



8 



<* u 



eOOTH SET. 
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Dvhliny Jtmwxry 14^^', 1832* 



Accepted Castellaine and Co.V dr^A 
at 90 days, due lOtk April • 



14 



Accepted Jolm Jameson's draft at 2 
months, due 16th March . 



16 



Paid Edward Smith and Oo, Dela- 

cour^s acceptance • £50 

Cash in fiill of Herrings 20 



I owed Edward Smith £70, and having Dela- 
cour's acceptance, or Bill Receivable, ai| stated in 
the inventoiy of my property, I gave that in part 
payment, and gave Gash for the remainder. I 
therefore say, £dward Smith Dr. to Bills Re- I 
eeivableandto Cash* 



266 











47 







70 











\^ 



Sold for Cash to Mendicity Institu- 
tion, 20 brls. Herrings, at 25s. . 



16 



Sold for Cash to A. MacArthnr, 
121b. Nut Galls, at %. 8d. . . 



17 



Sold Thomas Sherlock and . Co., 

Abbey-street, 61 days, 
12 tons St. Ubes Salt, at 125s. 



25 











12 







75 
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DtMiuy January 17th, 1832. 

Received of Thomas Sherlock and 
Co., in payment of Salt, 

J. Tottenham's Note, due 4th 
February . . £40 

Cash . . . 34 5 

Discount for 2 months' 

interest allowed . 15 



Tliis Salt was sold for the £75, l)at not to be 
paid for tv© months (see former entry). Mr. 
Sherlotk offera to pay me immediately, if I will 
allow him interest for his moiiey for two mooths, 
and take as part of it a 3ill due in about a fort- 
night, which I agree to. I therefore Credit 
Thomas Sherlock, By the Bill Receivable, By 
Cash, and By the Discount, which three items 
make up "the whole sum. 



-17 



Sol^ Ebenezer Grimshaw, at 2 J per 

Cent, for Cash, 

5 cwt. Alum, at 13s. £3 5 

10 M. Staves, at £15 150 

3 cwt Cloverseed, £5 15 



17 



Received of Thomas Sherlock, 
Cash on account 



19 



Remitted William G. Taylor, on 
account of Leghorn Hats, my 
note, payable at Coutts and Co.'s, 
ol days • . • • . 

I owe W. G. Taylor money, and I draw a pro- 
missory note, binding myself to pay him £5(K) in 
81 days, which I send him. This is a Bill Pay- 
able, I tiierefore make him Dr to Bills Payable. 



<. 



75 











168 







20 











500 











SIXTH SET. 
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Dvhlin, January 19th, 1832. 



Paid my acceptance to Johnston 
and Co., due this day . 

ThiB acceptance is one of the Bills 'Payable, 
mentioned in the inyentory of my property. It 
became due, and I pay Cash for it. The Cash 
goes out, it is therefore Cr. ; the Bill comes in, it 
is Dr. I say. Bills Payable Dr. to Cash. 

21 



£ 

361 



«. 



3 



Paid Carolan and Co. for Altera- 
tiom made in Stores, per agree- 
ment • • . • . * . 

: 23 



Sold Thomas Sherlock and Co. for 
3 months' Bill, 
12 brls. Potashes, 35s. £21 
15 do. Herrings, 26s. . 19 10 
10 M. Staves, £15 .150 
10 tons Salt, 125s. . 62 10 



■23 



Sold for Cash to Boileaus and 
George, 
40 lb. Opium, at 13s. £26 
50 lb. Galls, 2s; 9d. . 6 17 6 
84 cwt. Copperas, 6s. 2 11 
1 cask Brandy . • . 87 



15 











253 











122 



8 



25 



Sold Robert Smyth, Stephen's- 

green, 3 monthis, 
1 cask French Brandy £87 14 6 
1 hhd. Sugar, 12 cwt 

3 qr., at 44s. . . 28 1 
3 pipes Pt. Wine, £85 255 
30doz.Cape,at21s.6d. 32 5 



i 



403 







56 



BOOK-SEEPIXa. 

Dvhlin, Jarmary 25th, 1832. 



Drawn on Robert Smyth in favour 
of Castellaine and Co. at . 81 
days . *. . £282, 

Discount allowed by 
Castellaine and Co. 
for prompt payment 3 3 10 



I owe money to Castellaine and Co. ; Robert 
Smyth owes me money ; I therefore draw a bill 
on Smyth, inr favour of Castellaine, which is in 
effect a direction to Smyth to pay the mon^ to 
Castellaine on my account. But I thus pay 
Castellaine before the money was due, and he 
allows me discount for prompt payment. If this 
transaction were entered fully, I should make 
Bills Receivable Dr. to Robert Smyth, and 
Castellaine Dr. to> Bills. Receivable: but the 
usual method is to make Castellaine Dr. to 
Robert Smyth, by which the two entries on the 
Bills Receivable account are avoided. 



25 



Remitted Coutts and Co., London, 
Thos. Hodgen's draft on Hilton 
and Co., 61 days • . . 

Bought from Gibbons and Williams, 
at par. 



I wish to remit money to Coutts and Co., 
London. I therefore go to a Broker, or to the 
Exchange, and purchase a Bill, payable in Lon- 
don, for the amount. To enter this fully, I 
should first say. Bills Receivable Dr. to Cash, 
and then Coutts and Co. Dr. to Bills Receivable. 
The usual mode, however, is to regard the Bill 
sent as Cash, and say Coutts and Co. Dr. to 
Cash. 



8, 



285 



310 



200 







BGLTH SSI. 

Dublin, Jan/uary 25th, 1882. 



67 



Paid Rent of Warehouse for last 
month • . • • • 



8. 



10 



d. 




This and the following entry, being payments 
d money, without any direct retom, or any 
other person being chargeable with them, may 
either be put to the Dr. of Profit and Loss, or, 
if I wish to keep a separate account of such 
charges, I may open an account for Warehouse 
rent and charges, and mal^e that account Dr. 
The effect is the same, for that and similar ac- 
counts of expenses, must come into the Profit 
and Loss account, before the bookaare balanced. 



29^. 



Paid Postage Account £1 13 8 
Twine, Ropes, and Pack- 
ing Oases . • . .4-3 
Clerk's Salary . .50 
Porter's Wages . . 1 12 









12 



8 



8 



29 



Received Invoice from Castellaine 
and Co. of Pearl Ashes, shipped 
from Baltimore, per William and 
Mary, 100 bar., at 87s. 6d. . 



•29 



Deficiency in settling Cash, sup- 
posed lost 

Here the Cash went out, it is therefore Cr. ; 
but as it was lost, it is credited by Profit and 
Loss. Say, Profit and Lon Dr. to Cash. 



437 



10 











15 



58 



BOOK-EXSPIKa. 

DubUn, January 2Qth, 1832. 



Sold Ebenezer Grimsliaw, 
50 brig. Pearl Ashes, now on their 
way from Baltimore, deliverable 
7 days after arrival, at 100s. - 1 250 
■30 











Received of Ebenezer Grimshaw, 

J. Wilson's note, 4 Mar. £15 10 

Wm. Kelly and Son's 

acceptance, 3 April 100 

Thomas Hodgen's ac- 
ceptance, 11 April . 37 10 

Edw. Carpenter's note, 
20th April . . 25 



Cash on account of Ashes 
Discount allowed, 2 months' interest 
on Cash . . . 

£. Grimshaw owes me money, he pays me in 
part with Bills on the parsons mentioned, partly 
in Cash, and I allow Mm interest for the Cash, 
because it was paid before it was due ; therefore, 
£. Grimshaw, Cr. By Bills Receivable, By Cash, 
and by Discount. 

31 



178 
22 



200 













Discounted with La Touche and Co. 
E. and J. Kelly's accp., 

15 th February . £56 8 
John Harding's accp.» 

4th March . . 17 17 
Jn. Tottenham's accp., 

4th February . . 40 
Wm. Kelly and Son's 

accp., 3rd April .100 



Interest per docket 



£214 5 
.207 



I have liiese Bills in my poesessios, which are 



212 



SIXTH SET. 

DtihUn, Janmtvry ZXtt^ 1832. 



59 



not yet due ; but I want the money immedi- 
ately; I theiefore take them to a Banker, who 
gives me the money, deducting the interest for 
the time that they have to ran. The Bills went 
out; therefore Bills Receivable is Or. first by 
the Cash received for them, and secondly by the 
Discount or Interest 



31 



Remitted Coutts and Go. James 
Hamilton's draft on Jones, Lloyd, 
and Co. . . £210 

Discount \ per Cent. . 
received . . 110 



Having occasion to remit money to Coutts and 
Ca, London, I purchase a Bill on Jones, Lloyd, 
and Co., London, for j£210; but I pay oidy 
je208 198. for it I may either make, first, Bills 
Receivable Dr. to Cash and to Discount, and 
then make Coutts and Co. Dr. to Bills Receiv- 
able for the whole sum ; or I may makQ Coutts 
and Co. Dr. to Cash and to Discount, and not 
enter the bill in the account of Bills Receivable. 



31 



Received payment of John Wilson's 
acceptance, due 23rd inst. . 

This was a Bill in my possession, which after 
falling due was paid : the Cash came in, it is 
therefore Dr. and the Bill went out, Cash is Dr. 
to Bills Receivable. 



•31 



Error in charging Thos. Sherlock 
and Go. Potashes, 23r(l January, 
12 barrels at 358. instead of 95s., 
saj, 60s. per bar. 

In this entiy an error haa bmn detected in the 
Bookt, and the mode of collecting «nwa ia not 



£ *. 



208 



19 







35 











36 
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to make eranures, bnt to make additional eatries 
of an opposite k^d. In this entry, goods sold 
had, by mistake, been charged too little; the 
person who bought them must therefore be made 
Dr. to the kinds of goods bought by him, for the 
amount of the error. 



8, \ d. 
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Drawn on Robert Smyth in favour 
of W. G. Taylor, at 31 days, 
for • . .£282 

Discount allowed for 
prompt payment .. 3 3 10 

See a similar entry on January 25th. 



285 



10 
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Error discovered in placing to the 
account of John Jameson, 1 pun. 
Malt Spirits, sold to John Camp* 
bell, on Jan. 9th 

When one person is thus by mistake debited 
instead of another, Cr. the person so charged. 
By error, and Dr. the person who ought to have 
been debited. To the Goods sold him. The only 
alteration in the real account credited is, to drair 
the pen through the name of the person, errpne- 
ously entered, and to write orer it the ^ame' of 
the proper person. The amount in thd money 
column renuuns unaltered. 
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Error in giving credit to Thomas 
Sherlock, for Cash paid by E. 
Grimshaw, on January 17th 

This error is similar to the last, and must be 
corrected in.a similar manner. £)nter on the Dr. 
side of Thomas Sherlock^s account, To error, and 
Or. E. Grimshaw, By Cash.' On the entry on the 
Oash account, draw the pen through the name of 
Thomas Sherlock and write £. QrSnahaw orer it 



26 



12 







20 
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DvUtlin^ Janwmj Z\sty 1832. 



XNVIENTOBT OF GOOPS ON HAND. 

Alnm, 2 cwt 3 q., at 1 4s. 
Tobacco, 12 cwt. q. 5 lb., 68« 
Opium, 16^ lb., at 12s. 3d. 

Galls, 84 lb., „ 2s. 6d. 

Cloyerseed, 9 cwt. 2 q., „ 80s, 
Corkwood, 8 ton 5 cwt, „ £26 






£72 
£80 
458. 
488. 

218. 



£ «. 


d 


1 18 


6 


404 14 





10 2 


^ 


10 10 





88 





214 10 





432 





80 





164 5 





86 8 





69 17 





144 





232 





316 






Wine, 6 pipes Port, 

Do., 1 „ do., 

Do., 73 doz. do.. 

Do., 36 „ do., 

Do., 57 „ Cape, 

Dp., 8pipesTeneriffe,„ £48 

Do., 4 „ Lisbon, „ £68 

Do., 5 butts Sheny, „ £63 
Salt, 11 tons, „ 103s. 2d. 

Herrings, 36 barrels, „ 20s 
Leghorn Hats, 4 cases, „ . • 
Malt Spirits, 56 gals., „ 8s. 3d. 
Brandy, 2 casks^ „ £66 lOs. 133 

Ashes, 113 barrels, viz., 

63 „ „ 93s. 292 19 

50 „ „ 87s. 6d. 218 15 



66 14 10 
35 

4 

2 





792 
23 



4 





M 









Bills Receivable on hand, 

Finlay and Co.*s aeceptamce, 

James Wilson's note, 4th March, . 

Thos. Hodgens' do., 11th April, . 

E. Carpenter's do., 20th do., • * 



10 

16 10 

87 10 

25 0. 



Cash on hand, ...... 

Warehouse and Stores yalued at) . * ' • 

Carried fcyn^ard^ 

This is ftn Inyentorj t»kei| m a prppaii^tton for balano- 
iog the books. Balance is made Dr. to all Goods, and 
property of tsfvrf description, remaining in my posses^ 
sion. The property in this ease oonsifets of the'tariotts 
kinds of Ooods 'enmnerated, of Oash, df Wurehense, of 
Bills ReceiTable, and of Debts due tir me/ Eaeli d^ 
seription of Ottods for which an aoeount has been opened 
is oredited, By Balanee, for the quantity and ralne on 
haod ; also CAsh, fat the €a8)»on hand ; and Warehousb 
and Stores, ifor the ralue of them ; Bills Reeeivable, for 
the whole amonnt of Bills in one sam ; and persoBs for 
til* s'oms due raq^otiTely by them* 



«. d. 



3744 



19 



9i 



88 

180 

1215 





11 











5178 10 9i 



62 



BOOK-JUUEPIK&* 

DvihUn, January 31«^ 1832. 



Brought Jonoard^ 



List of Debts due to me — 

John Campbell and Co., 
Thomas Sherlock and Co., 
Ebenezer Giimahaw, . 
Robert Smith, 
Contts and Co., . 



£2 10 
821 10 10 
100 8 2 

44 
372 1 



-31 



List of Debts due by me — 

Castellaine, Schaezler and Co., . £110 
Ceams, Cary, and Co., . . 276 



1 

4 



2 

8 



List of Bills Payabl 



My note to N. Low, 1 day'adaie, £1000 

Accp. to McDonnell & Co., 4 Mar., 172 3 5 

Do., „ Wm. Mnmy, 13 April, 18 4 

Do., „ A.SilTft&Co.^23 April, 165 

Do., „ Castellaine & Co., 10 April, 266 6 

Do., „ John Jameson, 16 Mar.,. 47 6 

Do., „ W. G. Taylor, 22 Fek, 600 



From mj pwy cf t y nratt be dedneted debts due \xj 
me. Thie if done by maklnf them Dr. to Baluoe. 
Hie debts here are beluieee of Mooante not settled, 
■ad Bills Payftble. Balsnee Is made Cr. by eaoh of 
the persons to whom I ove monej ; or, what is the 
same thing, efteh person is made Dr. to BeUnoe for 
the smonnt of what I owe him, and Bills Payable are 
made Dr. inene som, far all sooh bilU still remainisf 
unpaid. 



£ 

6178 



10! 



9J 



840 



6019 



10 



n 



386 



5 10 



2168 



13 



2554 



19 



8 
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The Journal being written according to the direc- 
tions given, the Leger must be posted from it. Then, 
before entering the Balance of the Gfoods, &Q.^on hand, 
according to the Inventory, make the trial balance. 
Enter then, from the Inventory, the balances of Goods 
on hand to the Cr. side of each account ; this ought to 
agree with the balance found by comparing the quan- 
tities on each side, as in Set III. Proceed to balance 
and close the Gash Account and Personal Accounts, 
the difference between the two sides being entered, To 
or By Balance. Close the Beal Accounts by entering 
the difference between the two sides. To or By Profit 
and Loss. Close also, in the same manner, the accounts 
of Discount or Interest, Charges, <fec. Collect now aU 
the balance upon a separate sheet of paper, ruled like 
the Leger, as directed in former sets; and whenever 
the Balance is entered on the Dr. side, to make the 
sides equal, enter it on the Cr. side of the Balance 
Sheet, and vice versd. Proceed now to close the Profit 
and Loss Account. Enter in the difference between the 
two sides. To or By Stock for my gain or loss, as the 
case may be, and write the same som on the opposite 
side of the Sto<^ Account, To or By Profit and Loss. 
Close now the Balance Account, entering the differ- 
ence. To or By Stock, for my net estate, entering the 
same sum on the opposite side of the Stock Account, 
To or By Balance. The two sides of the Stock Account 
should now be equal, which closes the books: if the 
sides be not equal, an error has been committed, which 
muflt be searched out and oorrected. 



QUEflTZOnS ON THB OZTH 8BT. 

Of what accounts are there examples given in this Set ? In 
Joumalizing, for what do you debit and credit Stock ? When 
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goods come in, are they^ Dr. or Or. ? What are Bills Beoeiy* 
able, and Bills Payable? When you recdye a Bill Beody- 
able in payment of goods, bow would you enter it ? Wb^i 
are goods Br. to Bills Payable ? Wlien to Bills Beceiyable?, 
Wbat if the Bill was received from a person, with whom you 
have an account, towards that account ? What if a Bill 
Recdvable is paid to a person with whom you haye credit? 
What is done when a Bill is purchased for Cash to be 
remitted ? What is done when one person's acceptance is 
paid to another, with bodi of whom you haye accounts ? 
What do you mean by getting Bills discounted ? What is 
done when a person pays an account partly in Cash^ and 
partly in BiUs ? How are transactions traced from one book 
to another. 



.1 w 



gMJ&HUM, fiSF. tt 



Z$lb$niSi S^ 



EXAMPLES 

Oy filKGIJ! AOT) JOINT <30NSIGHOCBjrr, ADTENTUEKS, 
yACXOBSffDPS, PABINBBSHIPS, 4c, 

Iv I purcliase a Hbip> I open- &a aeoowit for th^ 
Ship, deMt that aocount to Cash, far ibe purdiaa^ 
money, or to whatever oth^r description of property 
I have given Hax it, and credit the amount hj wbat^ 
•ver I receive by tiie Ship, aa height, &e^ and, alao, 
if I sell it, hy whateveir I may roceive for it. If ih^ 
acconnt is to be balanced while the Ship remains in 
my possession, I most enter the ^p estimated at 
its present vahie, on the Or. side of tbB aocount; 
and then the differeDce betweetn the two sides wiU 
show the gain or loss which haa azisea out d my 
puzohase. 

. The same directioos are applicabLe to houses, land, 
ox oiiier property, &om whi(^ I may receive returns 
without ^parting with it. I must open a si^arate ac- 
eount for ^every particular item of .^uoh property; 
far example, evary house, every &nn, ico., whidn Z 
pnrcfaaae, or let separately, I debit sueh aoaounts to 
Oaih» fiir ;all expenses laid out upon tham> asid credit 
them by all returns received .£rom them. When I 
balance sudbi aoeounts^ % must, as in tim case of Ships, 
eater en the Ct. side the pEcsent TBlne of the property, 
and the di&renee between the sides will show my loss 
ergaiau 

If I j^hipjgDods on an adventure, I opesi an account 
fecibeiad'raDture, describing it in whatever way may 
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render it most distmct, as, Consignment per the 

, (the name o$ the Ship) to , (the 

name of the place), Consignee, Mr. or Messrs. , 



(the name of the person* or persons) : or simply. Con- 
signment or adventure, "No. 1, l^o. 2, &c., the particnlars 
being recorded in the Waste Book, I debit this account 
with the goods shipped, or with Cash laid out in pur- 
chasing goods for the adventure, and with all Charges ;: 
and ctedit the account with bR returns. If the goods 
be all sold, the* difference of sides will show the result 
of the adventure* If part of the goods be unsold, I 
mtist,. in balancing, enter the value of them on the Cr, 
side of the account, as in the former case, such value- 
being taken as it origmally stood, and stated in an inner 
column of the account, and a per centage deducted 
therefrom, of the supposed reduction, if any, in the 
value, leaving the net account, or apparent real value, 
to be extended in the proper column, to show the troe-' 
state of the account* 

If I receive goods to be sold on behalf of an em- 
ployer, for a commission, I open an account of Cbods 
for the Account of ■ , (the employer) this account 

is made Dr« for all charges,, and Cr. by aU receipts on 
account of the goods. If I sell goods thus consigned 
to me, on oredit, I make the pxtrchaser Ih. to thia 
account of goods : when the goods sxe all sold and the 
account is to be closed, by my remitting Cash ot Bills, 
the account is miade Dr. to the Cash or BiHs refoitted, 
and to Profit and Loss for my commissian : or, if I 
have an account open for commissions, .the amount of 
the commission ia placed to the credit of that accomxt. 
If the account is to be balanced before the goods are 
aU sold, or the proceeds remitted, I open a personal 
account for my eiaployer^ and credit him therein^ with 
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what I may have received from the sale of his goods^ 
and debit him with what I have expended on the goods, 
also with my commission on the amount sold, np to the^ 
time when the balance is struck and furnished to him. 

The chief peculiarity of accounts of goods received^ 
to be sold on commission, is, that the value of the goodi» ^ 
received is not entered on the Dr. side of the account . 
in my Leger, because they do not belong to me. I 
keep the account of them in a separate book, as still 
belonging to my employer, although intrusted to my 
care : but, having entered on the Cr. side of the account 
of such goods whatever Cash or other property I receive^- 
for them, I enter on the Dr. side what I remit to my 
employer, together with charges and commission. If' 
I do not remit to him Cash that I receive for his good»< 
immediately, I credit his personal account with the^ 
amount of his goods sold by me, and debit it with my 
commission* If I advance any proportion of the value 
of the goods consigned. to me, before they be sold, I 
open a personal account with my employer, as before 
alluded to, debit that account with the money advanced 
to him, and credit it for whatever I sell, the difference 
will then show how much he owes me, or how much I 
owe him. 

There are three cases of partnership. First, when I 
intrust goods to another person to trade with on my 
behalf and his own, under certain stipulations. In 
this case, I state the terms of the copartnery in the 
Waste Book, and open an account for it in the Leger, 
designating it briefly and clparly. If I engage in 
several such copartneries, I may describe them. Com- 
pany, No. 1, No. 2, <fec. This account is debited to 
the goods or cash, which I contribute to the joint stock 

in tradO; and credited by eveiy thing either of goods 

B 2 
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-or oaah> <fec. that I receive from it. WhsD. the account 
IS to be balanced, mj Partner must ascertain tbe tal«& 
of the goods remaining unsold, estimate the profit and 
loss in the ordinary way, calculate my share of either. 
If he pay me my share of gain, or I pay my share of 
loss, I debit the account for what I pay to Gash, or 
credit it by Cash for what I receive, as the case may 
be. The difference between the two sides in the Com- 
pcmy Account wiU show the profit or loss, which must 
be entered accordingly. If my Partner do not pay me 
my share of gain, or I do not pay my share of loss, I 
Cr. the account, By Balance for my share of gain, or 
Dr. it. To Bahmce for my share of the loss, after 
which the account is to be closed like any goods account. 
By Profit and Loss. 

The second case of partnership is, when I am in- 
trusted with property to trade with, on behalf of myself 
and others, on certain stipulated terms. I enter the 
terms in my Waste Book, and open an account for 
the Company as before ; but in this case, I open also 
an acoount for the '^ Goods in Company," or accounts 
for the difbrent kinds of goods in Company. I debit 
these accounts for whatever goods or cash I contribute 
to the Company's stock. I then make the Company's 
account Dr. for aU the outlay incurred by it, and make 
it Cr. by aU that I receive for it ; if the outlay was for 
goods to be added to the Company's stocky I make the 
aeoount-of '^ Goods in Co." Dr. for the outlay : and, if 
I receive for the Company Gash or Bills, I make my 
own accounts of Cash or Bills EeoeivaUe, Dr. to tho 
Company's Account. If I purchase Goods on credit 
for the Company^ I make the amount of the Qopds in 
Co. Dr. to the person from whom I purcdtase. If I 
sell on credit, on behalf of tiie Companyy I make the 
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6^ 



person to wliom they were sold Dr. to the Goods in 
CompaxLj. . 

When I would settle with my Partner, I find the 
gain or loss upon the '^ Goods in Company" Accoimt in 
the usual way, and that gain or loss upon the Gooda^ 
I transfer to the Partnership Account, ntaking that 
account Dr. to the " Goods in Company" Account, for 
loss, or Or. by it for gain. The difference between the 
two sides of the Copartnery Account will show the 
gain or loss upon the whole business of the Company. 
I then calculate the shai^ of gain or loss for each 
Partner, according to the terms of ^e partnership. If 
I pay my Partner his share, then the Company Account 
is Dr» to Cash^ for his share of gain, and to Profit and 
Loss for mine. If his share is not paid, then I open an 
account for him personally, and make the Company 
Account Dr. to his Personal Account fox his share, and 
to Profit and Loss for mine. If loss was sustained^ and 
he pay his share, tiien the Company Account is Cr. By 
Cash for his payment, and By Profit and Loss for my 
share of loss : if he do not pay at the time, I open, as 
before, a Personal Account for him, and make him Dr. 
to the Company Account for his share of loss, and Profit 
and Loss Dr. for my share. 

The Mrd case of partnership is when the several 
Partners take part in the management of the joint 
trade. In that case books are kept as for the trade of 
an individual. The Eeal Accoimts, as Cash, Bills, &c. 
are the accounts of the Company ; the Personal Accounts 
are accounts of persons dealing with the Company; 
and the Fictitious Accounts show the gaias or losses of 
the Company. Besides these accounts, an account is 
opened for each Partner, and each is made Dr. for 
whatever he receives from th Company, and Cr. for 
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whatever he pays on its behalf. "When a settlement is 
to be made, the books are balanced as in ordinary cases* 
The gain or loss is ascertaiaed also, by comparing the 
two sides of the Profit and Loss Account, Here, how- 
ever, occurs a difference between books belonging to a 
Company, and books belonging to an individual. The 
gains or losses are not properly gains or losses of the 
Company, but of the individual Partners of ilie Com- 
pany, to be distributed among them according to their 
respective shares. The balance of the Profit and Loss 
Account, therefore, is not carried to the Stock Account, 
but it is divided among the Partners, and tarried to their 
personal accounts : if gain, to their credit ; if loss, to 
their debit. The Stock Account, therefore, does not 
show, as in ordinaiy cases, the net profit made, or loss 
incurred, for the Stock of the Company receives no 
accession by profit made, or dimiaution by loss sustained, 
the profit going to the individual Partners, and placed 
to the credit of their Personal Accounts; and loss 
being also charged to the Partners, by being carried to 
the debit of their Personal Accounts. 

Different methods are adopted by different Book- 
keepers in closing the Stock Account of the books of 
a Company. Perhaps the following is as simple and 
clear as any : — ^Place as usual the gross value of the 
property of every kind, actually in possession of the 
Company, including the debts due to them, on the Cr. 
side of the Stock Account. If profit has been made, 
this inventory will of course include it, showing an 
overplus above the standing capital. The balance of 
the Balance Sheet, brought to the Dr. side of the Stock 
Account, will correspond with the standing capital, 
exclusive of gain; and to make the Dr. side equal, 
bring the sums placed to the Cr. side of the Partners* 



Accounts, to the Dr. side of Stock. The profits made 
will then appear as debts due upon the Stock, to the 
Partners of the Company, and losses will appear on the 
Or. side of Stock, as debts due by the Partners to the 
Company. ' 

If any transaction took place previous to the balance 
being made between the Company and any of- the 
Partaers, such as hk receiving money before profits 
Are ascertained, his account must be balanced among 
the other Personal Accounts before ascertaining the 
loss or gain of the Company. Put the profits or losses 
of that period, and first ascertained in the balance, are 
merely to be entered to the Partners' Personal Accounts, 
to stand to their debit or credit for the ensuing year. 

If any Partner wish his share of gain to be added to 
Ids share of capital in the Company, and the Company 
agree to it, then his share of gain, after being entered 
to his credit, must be entered also on the debit side of 
his account, " To Stock," and from thence being car- 
ried to the Cr. side of the Stock Account, makes the 
intended increase to the capital of the Company. If 
the partnership is at the same time to be dissolved, the 
fitock on hand must be sold or valued, the debts inward 
collected, and outward paid, and each Partner's share 
of the property paid to him, or of debts received from 
him. It however frequently happens that some one or 
more of the partners, or some other person or company 
takes the stock and debt of the Company at a valuation, 
and then becomes Br. to each of- the Partners for his 
share of the property, as per valuation. 



T? 
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WASTE BOOK. 



The following transactions are copied fifom Brewster's 
EncydopsBclia. These haye been chosen paitly becaose 
they comprise^ in a narrow compass^ the chief difficulties 
of the art of Book-keepings and partly to show that the 
directions given are applicable to business transactions 
generally. 



Dublin, Janwiry 1»<, 1832. 



An Inventory of my Effects and 
Debts active, taken this date, by 
me, A. B. 



I have in ready money 

In the Royal Bank 

My HonBe and Fuimture are 
worth ..... 1800 

7PipeflofPortWine,A. . 560 
DeliTered 4 Pipes into Ca 1, 

under the direction of James 

Higgine .... 
Taken 5 tons of Madder into 

Co. 2, with John Scott, (mark 

A.) 

Due to me — 



. 2000 
. 4000 













820 



800 



By Robert Bunner . . 100 
By John King, onr Account 
of Exchange in Co. 4 . 500 



9580 



«. 



d. 
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Bonght of Thomas Willan, for 
ready money, 
S tons of Madder, at £2f per cwt. 
mark B. , « . » 



2- 



Sold for ready money, 
1 pipe of Port Wine . 

This transaction and the last are for Ca^ and 
must be entered accordingly. 

2 



Bartered with James Reeves, 1 pipe 
of Port Wine, for 1 J ton of Mad- 
der, at £3 per cwt. M.C. . 

When one kind of goods is bartered for another, 
make that which comes in Dr. to that which 
goes ont. 

: 2 



S. 



160 











94 











Lent James Walsh, to be repaid me 
in one month, with interest at 5 
per Cent, .... 

4 



Drawn on John King of London, 
O.A. of Exchange, a Bill of £50 
at usance, favour of James Quinn, 
or Order, value received of do., 
at Ij; per Cent, advance 

I have entered into a partnership with John 
King, of London, by which I draw Bills on him, 
and sell them, reeeiying the advantage of the 
Exchange. I had £500 in his hands, as appears 
by the inventory of my goods, and this trans- 
action is drawing a Bill on him, and obtaining 
1^. per Cent, for it. I have an Account for this 
partnership, under the title, John King, our 
Account of Exchange, Co. 3, and I make Cash 
Dr. to that Account, for tiie whole sum received. 
0. A. in the entry, signifies our Account. 



90 











100 











50 



12 
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Dvhlin, 4th Jatmary^ 1832. 



Drawn on John King, of London, 
O. A. of Exchange, a Bill of 
£450 at usance, favour of James 
Williams or Order, value received 
of do. at £1 per cent, advance 

This is a transaction similar to the last, and to 
be entered in the same manner. 



Received from James Higgins, the 
account of the sales of our Red 
Wine, 

The total sales of 8 pipes £720 

His Commission of 2 J 
per Cent. . . . 18 

The Net proceeds . £702 

My half is .^ . . £351 
Which he paid me by a Draft on 
the Royal Bank for that sum, 
and which I lodged there. 

James Higgins and I contribute each 4 pipes 
of Port Wine to be sold, and the profits equally 
divided : but as he is to have the charge of sell- 
ing them, he is to receive, besides his share of 
the profits, 2^ per Cent, commission. The value 
of my share of the Wine, as stated in the Inven- 
tory, was X320, he sells the whole for £720, his 
commission is £18, the remainder is £702, which 
is to be equally divided between us ; my share 
is £351, which he pays me by a Draft on the 
Royal Bank. I have already an account opened 
for this partnership, imder the title, " Adven- 
ture in Co. 1," which was debited to Stock, for 
the Wine embarked in it. I now credit it. By the 
Royal Bank, for the amount received on its 
account. 




351 



SEYEirrH SET. 
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Dublin^ 5th January, 1832. 



Received from the Royal Bank the 
balance of the Interest Account, 
•ending the 24th X^ecember . 

In Scotland, the Bankers give interest for 
money lodged with them, and take interest for 
money advanced by them. In settling this ac- 
connt, the balance was in my favour, and the 
Royal Bank pays me £40 interest. Here I may 
either, first make the Royal Bank Dr. to interest 
or to Profit and Loss for th6 interest due, and 
then make Cash Dr. to Royal Bank for the pay- 
ment of it ; or I may at once make Cash Dr. to 
Profit and Loss, for the interest paid me by the 
Royal Bank. ' 



6 



8. 



Sold for the account of Co. 2, to 
James Taylor, for an accepted 
Draft on the Royal Bank, the 10 

tons of Madder, marked A. 

£ s. d, 

1 tonat£4 0) C 80 

9 do. at £3 10 Oi^"^|630 



My Commission on the 
Sale, at 2^ per Cent. 



710 
17 



15 


692 


5 


34e> 

346 


2 6 
2 6 



My half is 

John Scott's half is 



Lodged the Draft on the Royal 
Bank, and paid John Scott by 
my Draft on the Royal Bank 

By the Inventory, it appears that I contiibuted 



40 







d. 







710 



346 
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Dublin, January llifA, 1832. 



5 tons of Madder to a Fartnenhip entered into 
with Jolin Scott, he contributing an equal quan- 
tity ; the whole being under my charge, for which 
I am to receiv'e a commimion, besides an equal 
share of the promts. I have already opened an 
account for this Partner^p, under the title of 
Co. 2, with John Scott. I sell the whole for a 
Draft on the Boyal Bank. As in the case of Go. 
1, I first deduct my X)ommission, then I pay 
John Scott his half by a Draft on the Boyal 
Bank. Here, in the first place, I make the 
Boyal Bank Dr. to Co. 2, for the whole amount 
of the Draft which I have received upon it I 
then make Co. 2 Dr. to Commission, or Profit 
and Loss for my Conunission; and to John 
Scott*s Personal Account, for his half of the net 
proceeds, which I now owe him. And, lastly, 
I make John Scott's Personal Account Dr. to 
Boyal Bank, for the Draft which I paid him. 
Or, opening no Personal Account for John Scott, 
I might have made Co. 2 Dr. to Commission, and 
to Boyal Bank, for the Draft given to John 
Scott 



11. 



Remitted to John King of London, 
for our account of Exchange, 
John Ker's Draft of £300 at 
usance, on Coutts and Company 
of London, which I purchased 
by my Draft on the Royal 
Bank 



This is money remitted to John King, to be 
drawn for, agreeably to the terms of the Part- 
neiship. J make Co. 3 Dr. to Boyal Bank, for 
the Draft, by which I purchased the Bill on 
Coutts and Company. 



<. 



297 
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Jhdijin, Janvdfy 12ih, 1832. 



Shipped in the Lark of Leith, P^ul 
Henry, Master, and consigned to 
William Kane of Hull, to sell for 
my account, 4J tons of Madder, 
at First Cost,. 

3 tons, B. . £160 
Hdo.,'a . 90 O 
Paid Freight, &c- 13 10 



This is a case of Consfgnment. I open an 
account for Voyage to HuU, and make it Dr. to 
the Madder^ and to Cash for the expenses. 



13 



]'• 



26310 



Sold William Ker at 2 months, 1 
pipe of Port Wine 



13 



Bottled for the use of the House, 

J pipe of the Port Wine 
And used lie remaining half to ffll 

those that leaked. 



' I make the aodcrant of Clia^i, or of House 
expenses Dr. to Port Wine, for tibe^ pipe bottled. 
The other ^ pipe I enter on the Or. side of the 
Port Wine Acoomit, im the inner cohffim, to 
aceoimt for difloinniaoB of quaiBtlty, bat do net 
cany ont tbeiraliieof it into thft nkaaeyoolwBB, 
nnlessi keepim account of Lttikage, wUfldi would 
not be neoeasaiy. 



96 



40 







tL 
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DMin, January 24th, 1832. 



Counterbalanced by the desire of 
John King of London, what I 
owe him, by the Invoice of Mad- 
der, received this date, against 
what he owes me, by our Account 
of Exchange — The balance to be 
brought to his account — The 
balance to be divided is . 

He shipped in the Fame, James 
Lawson, Master, 5 tons of Mad- 
der, at £3 per cwt. 



I had, on commencing, £500 in the hands of 
John King, for the account of Co 3, to which I 
afterwards add a BUI of £300, but which I pur- 
chase for £297. I drew upon him for two sums, 
making together £500. So that he has of mine, 
according to this statement, £297; but I had 
made profit by the Bills which I drew on him, 
which was to be equally diyided with him. To 
close this account he sends me Madder, to the 
value of £300, and desired me to settle the ac- 
count, and to give him credit fox what balance 
may be over. Here, I first make Madder Dr. 
to Co.^. I then make the same Co. 3 Dr. to 
John King's Personal Account, for his share of 
the profit ; and to Profit and Loss, for my share 
of it, i, e. £4t Is. 3d. each. 



'25-^ 



Robert Runner is dead, and Insol- 
vent, what he owes me is lost r . 



This appeaJTS to be a total losa. I make Profit 
and Loss Dr. to Bobert Kumer for the whole. 
Should I afterwards recdve any dividend from | 
his Estate, I should make Cash Dr. to Profit 
I and Iioss forit. ' 



i. 



8 



300 







6 







100 
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Jhiblin, January 26th, 1832. 



Bought of James Henry, at the 
Auction Sales, at Six Months, 
with the condition of the abate- 
ment of £1 per Cent, per month 
for ready money, 

5 pipes of Port Wine, at £75 per 
pipe . . . . 

This Wine was bought on credit, and the name 
of the Agent of the Sales was James Henry. 
Port Wine, therefore, is Dr. to James Houy. 



■26- 



Bought of James Ker, on my note, 

payable at 2 months, . 
4 tons of Madder, at £2 15s. per 

In retnm for this Madder, I gave my own Note 
or Bill, payable at 2 months. I •therefore say. 
Madder Dr. to Bills Payable. 



.27 



Discounted to James Henry, the 

Agent of the Sales, my debt for 

the 5 pipes Port Wine. 

The Discount is £22 10 

And the sum due 352 10 



Paid by my iDraft on the Royal 
Bank. 

In pnrchasingthe Port Wine, on tiie 26tli, at 
6 months, the Agent agreed that if I chose to 
pay ready mo^ey, he would allow me £1 per 
Cent for every month. I act upon this agree- 
ment, and taJie the discount, amounting to 
£22 lOs., the balance £352 10s. I pay by a 
draft on the Royal B»nk. Say, James Henry 
Dr. to Boyal Bank^ and to jbiscount, or^ to 
Profit and Loss for Discount 



s. 



d. 



375 











220 











3^5 
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Dubliny January 27ih, 1832. 



Discounted to James Ker, my Note 
payable in 2 months, at 6 per 
Cent, per annum, 

The Discount is . £2 3 7 
The Sum paid .217 16 5 



I had given James Ker, for Madder pnrcliafled 
on the 26th, my Note, payable in 2 moaths. He 
wishes for ready money, which I agree to give, 
upon Ms allowing me the Digoonnt or Interest 
for 2 months, llie Discount is £2 3s. 7d., and 
I pay the remainder in Cash. Bills Payable 
had already been made Cr. by Madder ; I now, 
therefore, make Bills Payable Dr. to Cash, and 
to Discount, or to Profit and Loss, for Discount* 



-.28 



Paid James Taylor, the award of 
the Examiners who viewed the 
hogshead of Madder, M.A., by 
draft on the Eoyal Bank, 

My half is . .£550 
Jolm Scott's is . 5 5 



la company with John Scott, Co. 1^*0.2, 1 had 
sold Madder to James Taylor, (see entry Janu- 
ary 6th,) one hogshead <rf wMdi prtyved to be 
damaged. This being examined b^oon^etent 
persons, they award £10 lOs. as the amount of 
the damage. This I pay in Gai>^ changing one- 
half to John Beott Cash Is Cr. by Pityfit and 
Lofis, for my share of Lo8S| and by John Scott 
for his. 



8. 



d. 



220 











1010 
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I 



Paid for the honour of William 
Kane of Hull, his draft of £50, 
on Jas^ Henry, protested yester- 
day, for non-payment £50 
Charges of Protest . 10 
Commission, ^ per Cent. 5 



WiUiam Kane, of Hull to whom I had! sent 
Goods on consignment, neglects to provide for 
the payment of a Bill when it becomes due, and' 
it is protested. But I, believing in his solvency, 
pay the Bill, with the expenses of protest for 
him, charging him Commission. WiUiam Kane 
is Dr. to Cash, for Bills and Charges, and to 
Coomiission, or Profit and Loss for Commission. 



February 2nd 



Received from William Kane of 
Hull, an account of the Sales of 
the 4J tons of Madder, consigned 
to him the 12th current, 



The total Sales 
His charges 
Commission <& 
Insurance 4 
per Cent. 15 



£382 5 



11 6 



6 15 17 6 



For which he has remitted me a 
draft of Lane & Co. on King & Co. 
at 7 days' sight, for £417 2s. 6d., 
which includes my former demand 
of £50 15s 

i William Kane having sold my Goods consigned 
I to him, sends me returns of the Sales, deducting 



«. 



50 



15 







366 



417 



62 



BOOK-KXSPING. 



DMm, February 2nd, 1832. 





charges and his commission, enclosing a Draft 
or Bill, at 7 days, fbr the amount dne to me on 
the consignment, and also for the Bill -which I 
had paid. Bills Beceivable, therefore, is Dr. to 
Voyage to Hnll, for the net proceeds of the Con- 
signmenty and to William Kane, for the amount 
of the Bill, which I had paid for him, with the 
Charges and Commission. 

o 


£ 


8, 


d. 




Received £pom James Walsh, £100, 
lent hiniy with interest 


100 


8 


4 




Paid the expenses of the house for 
the last month, 

Salaries . . £20 
Petty Charges . 3 10 


50 
23 



10 








i 




73 


10 







Took Stock, and found on hand as 
follows: — 

Cash 

In Royal Bank 

House, &c 

Wine, 8 pipes 

Madder, 9 tons 

Bills Receivable 

John Scott, H.A. £5 5 

William Ker 96 


2113 

4065 

1800 

615 

520 

417 

• 

101 


14 
7 



2 

5 


5 
6 



6 






• 




9632 


9 


5 




Debts due by me, 
Jo^hn King of London 


4 


1 


3 



This Set may be balanced from tbe books without 
taldiig Stocky as the qtiantitids of the goods reeeiVed 
and sent out were regularly entered. In real busi- 
ness, however, the goods on hand should be com- 
pared with the balances of the. quantities shown by the 
books. 

The. Legeor is to be posted from the Journal, and 
balanced, as in former Sets; taking care, in the oaae 
of co-partneries and commissions, to foUow the diree- 
tions given in the introduction to this Set. 



CtUESTIONS Oir TBE SEVIMTn 8XT. 

Of what transactions does this Set treat ? If you pur- 
chased a ship, how would you enter the transaction in your 
books ? Suppose you received a certain sum for freight, how 
would you enter it ? How, if you sold the ship ? If you 
should balance the account whilst you have the ship, how 
would you enter the ship ? With what other description of 
property would you pursue the same plan? If you ship 
goods on an adventure, how would you proceed? Suppose 
part of the goods were unsold, how would you manage when 
balancing the books? If you receive goods to be sold on 
behalf of an employer, for a commission, how would you open 
an account ? When you sold goods, how would you enter 
the receipts ? How would you enter Cash or BiUs remitted 
to your employer? How, your commission ? What is the 
chief peculiarity of accounts of goods received to be sold on 
commission ? How many cases of partnership ? What is 
the first ? In what book would you state the terms of the 
co-partnery? In what book would you open an account 
for it ? How would you debit this account? How credit it? 
What must be done when the accounts are to be balanced ? 
If your partner paid you your share of gain, how would you 
enter it ? How, if you paid your share of loss ? How would 
you manage, if you neither received your share of gain nor 
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paid your share of loss ? How is the account to be closed ? 
What is the second case of partnership ? What other ac- 
-counts would you open in this, besides those in the former 
case ? When you contribute goods or cash to the Company's 
stock, how do you enter it ? How, if you received Cash or 
Bills? How, if you purchase goods on credit for the Com- 
pany ? How, if you sell on credit ? When you would settle 
with your partner, upon what account would you find the 
"gain or loss ? To what account would you transfer this, 
when found? On what side of the account is the gain to go ? 
On what, the loss ? What will the difference of the two sides 
of the Co-partnery Account show ? If you pay your Partner 
his share, how would you enter it? What would you do if 
his share is not paid? If your Partner pays his share of a 
loss sustained, how do you enter it ? If he does not pay it 
at the time, how then ? What is the third case of partner- 
ship ? How are the books kept in this case? What do the 
Real Accounts show? What do the Personal Accounts 
Ahow? What the Fictitious? What peculiar accounts are 
necessary? When is a Partner made Dr. ? WhenCr. ? On 
which side of the Partner's Accounts is gain entered ? On 
which, loss ? How is the gain or loss stated in the Stock 
Account ? Why is gain not stated on the Cr. side of the 
Stock account, as in ordinary cases ? If a Partner choose to 
add his share of gain to the Capital, and the Company agree 
to receive it, how is that to appear in the Partner's Account? 
How is it to appear in the Stock Account ? If the partner- 
ship is to be dissolved, what must be done with the Stock ? 
What with the debts? Suppose that the Stock of the Com- 
pany, or debts due to it, were bought by an Individual or 
Company, in what relation would that Individual or Company 
stand to the Partners ? 
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SUBSIDIARY BOOKS. 

"WmsN the transactions connected with any particular 
account in the Leger are very munerous and small, it 
is usual to keep a record of them in a book by them- 
selves, and to insert in the Leger only, the sums of the 
transactions added up at stated intervals. For example, 
it would obviously be ridiculous to enter into a Leger 
eveiy shilling or sixpence paid out or received. An 
account of such small sums, therefore, is kept in a book 
by themselves, and added up once a week, or once a 
month, and only the weekly or monthly sums put into 
the Leger. Larger cash transactions are often treated 
in the same way. All receipts and payments are 
entered on the Dr. and Cr. sides of a Cash Book, and 
the sum of each side brought once a month into the 
Leger, by which contrivance there never can be more 
entries in the Leger than twelve on each side, namely, 
one for each month in the year. 

Sales are often managed in the same way. A book 
is kept for recording sales only, and the amount of 
sales added weekly or monthly to the Leger. *In some 
extensive retail trades every shopman is made to keep 
a book, which is added up every day, and the amount 
transferre^d to a general Sales' Book, which again is added 
up once a week or month, and the sum entered in the 
Journal or Leger. Sometimes in such trades, only one 
Sales' Book is kept in the shop, and every shopman 
writes every sale that he makes on a slip of paper, and 
hands it to the Book-keeper, who enters it in the Sales' 
Book. 
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EXAMPLE OF A BOOK OF HOUSE 

EXPENSES. 



1832. 

• 


Mouse Expenses Dr. to Cash. 


£ 



8. 

1 





£ 


8, 


& 


ifor.l 


For a Scnibbizig Brush . 






„ mending a pair of Bellows . 








6 










„ a new Tea Kettle . 





7 


6 










^ mendiBg the Crane and. 3 Hooks % 





6 


^ 










}j Fish • • • • 





2 


6 








6 


„ 8 Washing Tubs . 





9 











7 


„ tinning a large Pot and 4 Saneepans 





4 


8 


1 


10 


2 




„ a Goose and 2 Dncks 


"o 


6 





X 


AJSJ 


M 




jy a Turkey 







6 







> 






,, the Baker*s Bill 







19 


8 










„ the Butcher's Bill . 


• ■• 


6 


1 


6 




■ 




13 


„ ^Ib. of Sausages 







1 


6 








14 


„ a peck of Oysters . 







3 











16 


„ a peck of Onions 










6 


















7 


18 


2 


17 


■ 
„ a new Fire-shovd and Tongs 





8 


6 


JLO 


ml 




„ a large Stew-pan 





8 


6 








19 


„ the Apothecary's Bill ^ 


3 


10 











20 


„ a Load of Hay 


1 


10 











21 


,, a Load of Straw 


1 
















„ the Farrier's shoeing Whitefoot 





2 


6 










„ curing Coachman's broken shin 


1 


1 











' 


„ mending tiie Clock . 





10 


6 


8 


11 





23 


„ a new Jack-line 





2 





JL A 


v 


24 


„ the Cook's Bin 


i •• 





17 


6 


.. 








yt a Torbot 







10 


6 








26 


„ a Dozen of large Eels 







7 


6 








27 


n a Dozen of Lemons . 







1 


,6 








28 


„ a Firkin of Butter . 




1 


8 


*0 








29 


„ a Cheshire Cheese, wt 20Ib., 


,atm 
















per lb. 







16 


8 










„ the Baker's Bill 




1 


1 


6 








ti 


„ a Quarter's Bent 




10 
























15 


5 






Theae Bams of each week's ezpenset, Til., 
£1 108. 2d., £7 ]8(k 3d., &e., are, at the end of 














I 




33 


4 


6 




each week, entered on the Cr. aide of the Cuh 
Book * Bt House Expenses ;* or, ' By Profit and 








%9%J 


^c 


^0 












Loss for House Expenses.* 


1 
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CASH BOOK. 

The Cash Book is kept precisely on the same principles 
with the Cash Account in the Leger; it is headed^ on 
that account; Cash Dr., Contra Cr.^ the title^ Cash^ 
meaning myself in regard to Cash. Whatever Cash is 
receiyed; therefore^ is entered on the Dr. side; and 
whatever is paid out, is entered on the Cr. side* 
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EXAMPLE OF 



kl 



1832 

Mar,l 

2 

6 

8 

17 
20 

25 



Ca«A, 



Dr. 



8. 



1 
1 



2 
2 

2 



To Stock brought from the last month . 
To Sir Robert Johnson, received in full . 
To Ship James, reoeived in fnll of John 

Herbert for one 16th . 
To Ship James, received of Captain 

John Smith in full for one 16th 
To William Baker, Esq., received in part 
To Canary, for one Pipe sold to WilUam 

Dello .... 

To Sundry Accounts • • 



6 

4 



8099 
80 

125 

125 
125 

80 
174 



4 












H 












8708 



2* 



1832 
Apll 
10 

12 

14 

20 

80 



Cath, 



Dr. 



To Balance brought from the last month 
8 To Ship James, received of William 

Evans, in full for one 16ih 
3 To Ship James, received of James Jack- 
son, in full for one 16th 
8 To Ship James, received of Thomas 

Jones, in full for one 16th 
3 To John Hammond, Esq., received in 
full ..... 
To William Warner, received in full • . 



6 

5 
4 



6989 

125 

125 

125 

100 
84 



8 






7 



7| 






a 



7498 



15 



7J 
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A CASH BOOK. 



1832 

Jlfar.4 

9 

23 

26 

27 

28 

30 

31 



Per Contra, 



Or. 



3 



B. 



By Ship James, paid in part 
By James Allen, paid in f nil 
By Thomas Preston, Esq., paid in 

part 

By Ship James, paid Thomas Tonng 

in foil for Joiners' Work . • 
By Ship James, paid T. Pierce in 

full for Rigging . . 
By Ship James, paid D. Smith in fall 

for Repairs 

By Ship James, paid Nathaniel Westal 

hi full for Painting . . , . 
By House Expenses, "paid Sundry 

Charges this month . 
By Balance remaining in hand, carried 

to the next month 



1882 
AprUB 

7 

24 

25 



Per Contra, 



Cr, 



27 
30 



3 
3 

4 
4 

4 
4 



By Ship James, paid the Blockmaker in 

full . . . . • 

By Ship James, paid the Ship-Chandler 

in fuU . • . . 

By Voyage to Amsterdam, consigned to 

Jacob Van Hoove 
By Voyage to Amsterdam, paid J. 

Adams, for insuring 100 Bags of 

Pepper .... 

By Ship James, paid John Jones in fuU 

for Beef and Pork 
By House Expenses, paid Sundry 

Charges this month . 
By Balance remaining in hand, carried 

to the next month • • 



6 
6 

5 

6 

6 

6 

6 



6 
6 

8 

8 
6 



76 
1425 

89 

20 

27 

40 

7 

33 

(5989 

8708 

a 

19 
700 
140 

7 
109 
39 
6481 

7498 



8. 



7 

17 
14 
8 
4 
4 
8 



d. 




OS 


6 

& 
6 

n 



17 

13 

7 


10 
16 

9 

15 



G 



10 

H 

6 
10 



90 * book-keephiq. 

In transferring the entries of this book into the 
Leger^ the sum of each month only is entered at 
the end of the month. The sum of the Dr. side in 
the Cash book is entered on the Dr. side in the 
Leger, ^To sundries received this month;' and the 
som on the Or. side of the Cash book is entered on the 
Or. side of the Leger^ ^ By sundries paid this month.' 
This abridgment, however, only afS^cts the Cash Ac-' 
wwni in the Leger; for every particular sum paid or 
received during the month must be entered to its cor- 
responding account in the Leger. Thus, after enter- 
ing the sums of the month of March on the Dr. and 
Cr. sides respectively, as abov<e directed, I most turn to 
the account of Sir Eobert Johnson, Gr. side, . and 
mter, ' By Cash ;£30.' Then to the account of Ship 
James, Cr. side, and enter, ^ By Cafili £125J Having 
thus entered aJl the sums on the Dr. side, I must do 
precisely the same with the sums on the Cr. side. I 
must turn to the account of Ship James, Dr. side, and 
enter ^ To Cash ^75.' Then to the account of* James 
Allen, Dr. side, and enter, ^ To Cash ^1425,' and thus 
wititi all the other entries. 

In the forgoing example of a Cash Book, the Gash 
is balanced every month, and the balance on hand 
carried to the following month. In entering the sums, 
therefore, in the Leger, care must be taken to sub- 
tract these balances before making the entry. Thus 
the entry in the Dr. side of the Cash Account in the 
Leger for March, is not ^708 4s. 2^. but only 
£609 Os. Od.— For April, it is not £7498 15s. 2|d. but 
deducting the balance, it is only £509 7s. Od. So the 
Cr. side entries are transferred before the two sides are 
compared, and the balance entered. 



SUBSIDIARY BOOKS. 91 



BOOK OF CHAEGES ON MEECHANDISE. 

This is a subsidiary book^ in all respects like the 
book of House-Expenses, and is treated in the same 
manner. 



INYOIGE BOOK OUTWABJ) AND INWABJ). 

The Invoice Book Outward is used chiefly by fectors 
or agents, and contains copies of Invoices of goods sent 
abroad. 

The Invoice Book Inward contains the Invoices of 
all goods received. This book is usually a common 
paper book, in which is pa.sted the original Invoices 
with the charges added to them. Many Book-keepers 
enter into the Journal fi:om these books ; other Book- 
keepers prefer copying the Invoices into an Invoice 
book. 



THE SALES' BOOK. 

In extensive retail trades, the Sales' Book serves a 
purpose analogous to that of the Cash Book. It keeps 
the details of sales which are entered in the Leger in 
sums at stated times, as once a week, or once a month. 
It IB a book indispensable to factors or agents. It was 
formerly explained, that in accounts of goods received 
on consignment, the value of the goods is not entered, 
but merely &e expenses on them, €he receij^t^ far them, 
and the returns made to the consigner. But the accounts 
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of the qnantity^ and the sales of the goods for each 
consigmnent^ are kept in the Sales^ Book, and it is from 
this book that the consigner is furnished with an acconnt 
of the goods with which he has intrusted his agent. 



BOOKS OP BILLS EECEIVABLE AKD BILLS 

PAYABLE. 

These books contain in columns, an acconnt of every 
BiU received or paid away, stating the date, the drawer, 
the acceptor, the sum, the tLme due, &c. 



THE LETTEK BOOK. 

This book contains copies of aU letters sent out* 
These copies are now very generally taken by a 
copying machine. Letters inward should be kept 
.and arranged alphabetically, by the names of the 
writers, so that it is less necessary to keep copies of 
them. 



POCKET BOOK. 

Wheii a Merchant transacts business from home^ 
or when he attends markets, fairs, &c., he should 
keep a Pocket-book, in which to mark down every 
transaction, so that when he returns he may be able 
accurately to enter his transactions in his principal 
books* 
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GENERAL OBSERVATIONS., 

The Pupil who has carefully posted and halanced 
the foregoing sets of Book-keeping transactions, must 
faaye learned that the chief skill in this art lies in a 
judicious selection of accounts : for after the accounts 
are detennined upon, tixe posting and balancing of them 
are mere matters of routine. Every diversity of trade 
or manufacture will necessarily h£ive some modifications 
peculiar to itself; but a steady adherence to a few 
general principles, such as the following, will conduct a 
Book-keeper through the intricacies of any description 
of business transactions. 

An account must be opened fcTr every species of 
property or adventure, the gain or loss on which is to 
be computed separately ; such as goods of every kind, 
sHps, houses, voyages, partnerships, in short, ereiy 
form in which the merchant's property is embarked. 
When no advantage would be obtained by keeping a 
separate account of gain or loss, on different kinds of 
goods, they must be classed under one head, as goods, 
merchandise, houses, <fec. Everysuch account of property 
represents myself, or is my own account in regard to 
such property. Thus when Cash or any kind of goods 
is made Dr., it ia I who am made Dr. When Cash is 
made Cr., it is I who am made Cr. 

An account must be opened with every person or 
company with whom I have dealings on credit, on 
either side, for it is obvious that I cannot have a correct 
account of the state of my affairs, unless I know what 
I owe, or what others owe to me. 

Every kind of property that comes into my hands 
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so as to become my own, must be entered on the Dr. 
side of the account of that kind of property: and 
every kind of property that passes out of my hands, 
so as to cease to be mine, must be entered on the 
Or. side of its own account. When property comes 
into my bands, but not so as to become my own, as 
whan goods sre consigned to me, I do nx)t leoeiTe 
them into my Leger, but ke^ an account of them in 
a separate book, merely entering in my Leger what I 
pay out or receive on account of them. If sueh goods 
become my own, I then open an account for them^ otr 
enter them to some account already open. Whean 
goods or any ^ecies of property goes out from me, 
still continuing to be mine, as when I send out goods aa 
consignment, I do not enter it to the person's account 
to whom it is intrusted, but to the voyage, adventure^ 
consignment, &g. to which it may be transferred. 

Every description of outlay for which no kind of 
property is received in return, or of income, for which 
no kind of property is exchanged, the amount of 
which, when the books are to be balanced, it is re* 
quisite to know, must have an account opened for it, 
such as interest of money borrowed or lent, discount 
of bills, rent, wages, l^ouse-exp^ises, gifts, legacies, 
&c. But if the general account only <^ such outlays 
and incomes is required, they may be placed at once 
to the Br. or Gr. of the Profit and Loss Aoeount. 
If any of them be kept separately, the balance mus^ 
be placed to the Br. or Gr. of the Profit and Loss 
Account, as all such Accounts of outlays or incomes 
are merely subdivisions or branches of the Profit and 
Loss Account. 

Every transaction must be entered <m two accomits^ 
the Dr. side of the one, and the Gr. side of the other ; 



and' consequently every "Sum posted in one account must 
either be entered on the opposite side of another account, 
or divided among several other accounts. This rule is 
80 absolute and universal, that at any stage of. the 
progress of keeping the books, the sum of all the Ct. 
sides must be equal to the sum of aU the Dr. sides. 
The ascertaining of this is called a trial balance, which 
may be made at any time. 

Bills are treated like any other property, even BilJa 
Payable ; that is, my own engagements to pay money 
put into the form of a biU, and given out of my hands, 
are so treated, and accounts are opened for Bills Ea^ 
ceivable or Bills Payable, on the same jHinciples on 
which an account is opened for Gaah, as any species of 
goods. 

If a merchant in balancing his books would obtain 
a just view of the state of his oSairQ, he must not' be 
satisfied with valuing his goods on hand ^t the price 
which they oost him ; nor the debts due to him, as if 
the amount of them were already in his hsmds in cash, 
but must make such deductions as the following : — . 

1» for deterioration of goods by being kept, if 
any. This in any description of fancy goods must be 
oonsiderable^ 

2. For the expense of collecting debts. 

3. Por the interest of money on debts not yet dne, 
including Bills Eeceivable. 

4. Por l^e probaUe amount of bad debts. 

These deductions should be placed on the Dr. side of 
the Profit and Loss Aooount^ so as to dimiuish the 
profits by so much. 
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Oir CLOSING THE DIFFKBEKT KINDS OF ACCOTJNTS. 

• 

1. All personal accounts aSre closed by the Balance 
Account. 

2. All real accounts except the Cai^ are closed by a 
double balance. 

First, the quantity of any kind of goods remaining 
on hand, or property remaining in any voyage, ad- 
venture, consignment, constitutes the balance of the 
account opened for that description of property. It 
is, therefore, entered to the Cr. of the account, *By 
Balance.' Secondly, after this balance is entered, the 
difference between the sums of the Dr. and Cr. sides of 
the account is the gain or loss upon that account, and the 
account is to be closed by the Profit and Loss Account. 
The Cash Account is closed by the Balance Account, 
because there is no such difference between the quantity 
of cash remaining on hand, and the value of it, as 
there is between the quantity of any other kind of 
property, and its value in cash. 

All subordinate accounts of loss or gain, siftch as 
interest, charges, <fec. are closed by the Profit and 
Loss Account being accounted but branches of that 
account. 

The Profit and Loss Account and the Balance 
Account are closed by the Stock Account ; and when 
the balances of these two accounts are added to the 
proper sides of the Stock Account, the two sides of 
that account will be equal, if the books have been cor- 
rectly kept. 
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The chief difficulty in reducing the receipts and expen* 
ditnre occurring in the operations of farming to system^, 
so that they can be recorded in a set of regular hooks, 
IB, to contriye accounts that shall sufficiently subdivide 
the Capital employed in the Earin, and the outlay upon 
it. The following method is su^ested in the Parmer's 
Magazine, published in Edinburgh, for the year 1813: — 
^' When a Parmer agrees to pay so much per acre> 
or a certain sum altogether for a farm,, he is supiposed 
to have valued every field separately, and to have made 
his offer from the average or sum of the whole. When- 
ever, therefore, he pays a rent, he is to be considered 
as laying out on each field a sum equal tq the value hei 
originally put on that field. In like manner, when he 
employs the produce of his live stock in general, or the 
labour of his working stock in particular, on any field, 
he expends on that field a sum equal to the value of that 
produce or labour. Por thiis expenditure he looks to 
his farm alone for remuneration. The different parts> 
therefore, of which a system of Parmer's Accounts 
consists, are Cash, Working Stock,'*^ Peeding Stock, 
and the several fidds of his farm; which last may be 

* The word JStoch has been generally appropriated, in farming 
language, to the animals employed or fed upon the Farm. A Stock 
farm signifies, in some districts at least, a cattle or grazing farm; 
as distingmshed from a faxm which is cultivated. This circumstance 
renders the tkle Sto<^'for the account of Capital, as in the former 
sets nnsnitable. The title Capital is, therefore, substituted for Stock, 
the account of Capital being the same with the Stock Account in the 
former sets. 

Q 
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designated by particular names, or by the numbers 1, 
2, 3, <fec. From these particulars the following scheme 
has been compiled." 

The Day-book opens with an inventory of the Farmer's 
capital at "Whitsunday, immediately after paying the 
rent for the preceding crop, a period which, for several 
Teasons, appears to be the best commencement of the 
Farmer's year. To the inventory is annexed the state 
of his debts, and then follows an account of all the sums 
that have been expended, and a plain narration of all 
the operations that have been carried on in each field. 
This narrative may be entered daily, weekly, or monthly, 
or at any period that may be found most convenient ; 
taking care that a particular account be kept, either by 
the foreman or some other person, of all the operations 
during the time that elapses between the entries. In 
the annexed system, the entry is supposed to be made 
every four months, merely for the purpose of condenjEoi^ 
the subject into a smaller compass. The dung of the 
live stock in general,is expressed in loads, and the labour 
of the working stock is converted into yokii^;s — a 
yoking being imderstood to signify the labour of one 
man and a pair of honses for 4^ hours. The loads and 
yokings are entered in columns allotted for them : but 
the money columns opposite are lefb blank ; the value of 
the yokings not being fixed till the end of the year. 
The fodder given to live Stock is estimated by acres : 
reckoning, in this scheme, five acres of straw equal to 
one acre of full hay or turnip crop. 

The transactions recorded in the Day-book are to be 
journalized as in the former sets, or they may be trans- 
ferred at once to the Leger, without a journal intervening. 
In transferring the inventory to the Leger, an Account 
is opened in the Leger for Capital ; the title Capital 
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standinj^ in place of the title Stock in the former sets, 
making it. debtor to A. B. for the sum due him, and 
creditor bj- Sundries, viz., Cash, Working Stock, and 
Feeding Stock; also, an Account for each of these 
artides, making them Dr. to Capital for their respective 
amounts; and, lastly, an account of A. B., making 
him-Cr. for the sum due to him. 

The first transaction in the Day-book, after the 
Inventory, is in field No. 1. " Paid cutting 16 acres 
wheat, £S lis." An Account is therefore opened 
for N"o. 1, which is made Dr. to Cash for £S lis., and 
Cash Cr. by No. 1, for the sum of £S lis. The next, 
also, is No. 1, work of men and horses, 23 yokings ; 
leaving the money columns blank, and "Working Stock 
Cr. by No. 1, for 23 yokings. 

When all the transactions for a year have been thus 
transferred from the Day-book to the Leger, and the 
Accounts to be opened anew for the next year, all the 
old Accounts must be balanced. This operation com- 
mences with the Cash Account, which is to be balanced 
as in the former sets. The next Account to be balanced 
is Feeding Stock. The produce of this Stock is its 
dung, and its increased value by feeding. It is of no 
moment at what price the dung be valued; because, 
being laid upon the land, if it be valued high, the 
expense of cultivating the land wiU be proportionably 
raised, and if it be valued low, the cultivating of the 
land will be proportionally lowered, and these, as will 
appear immediately, will balance one another. Yahie, 
then, tiie dung at 5s. per load, and enter the amount in 
the money column. The cattle belonging to this Stock 
are then to be valued at their selling price, precisely aa 
in the Goods' Accounts in the former sets, and the value 
entered on the Cr. side ^By Balance.' In this case 

G^;2; -^ -'■ 
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the cattle are valued at ^6174 15s. The Dr. A6^ of this 
Account consists of the origiaal value of the cattle, the 
expenses incurred by them, and the value of the produce 
of the different fields consumed by them. The quantity 
of produce consumed by the cattle had previously been 
entered, but not valued. Now the value of this produce 
may be found in this way : — ^This produce not having 
been sold, but consumed upon your own cattle, these 
cattle will appear either to have yielded profit or not. 
according to the value put upon the food consumed by 
them. It will be better, therefore, on this account, to 
let the value of the food consumed, and the increased 
value of the Stock produced by it, exactly balance one 
another, so as to show no profit or loss on either side. 
This will be effected by itscertaining the difference 
between the two sides of the Account, and then dividing 
that difference by the number of acres of produce used, 
which wiU famish a standard for valuing the produce 
of the whole farm. The difference in this case is 
X177 15s., which, divided by 19| acres, makes tiie value 
of the acre of produce ^9. Estimate, now at that 
price, the acres of produce formerly Altered, and enter 
the value in the money column, and the two sides of the 
Accoxmt will be equal. 

Proceed now to the Account of Working Stock. 
Estimaxje the acres of produce consumed by this Stock, 
at £9, because it has been found that it would have 
yielded that value' in feeding cattle, as Feeding Stocks 
The present Value of this kind of Stock on hand mmt 
now be found and entered on the Or. side *By Balance.' 
In the present case, the value is fixed at i6447'ls. But 
tliis Stock has yielded manure, already entered in 
loads, and manure has also been valued at 5s. per load» 
Calculate, therefore, the value of ilie loads at this price^ 
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And enter it in the money column. This Stock has also 
yielded labour on the diffeitent fields of the farm. This 
may be found on the same principle on which thfe value 
of the acres of fodder was found, namely, by finding the 
difference between the two sides of this Account, and 
dividing it by the number of yokings ; that is, in this 
case,. ^93 18s!, the difference divided by 1212, the 
number of yokings. The price will thus be found to 
be 66. 6d., at which rate the yokings in the other 
Accounts are to be valued. Calculate the yokings in the 
different entries in this Account at this price ; enter the 
amount in the money columns ; after which the two sides 
of the Account will be found to be equal. 

The Working and Feeding Stock Accounts being 
thus closed, Kos. 1, 2, 3, <kc., iare to be made Cr. * By 
Balance,' for whatever quantity of their respective pro- 
duce may remain on hand, estimated at jnarket price. 

Returning again to No. 1, the amount of the Cr, 
side, or total produce, is found to be £641, while the 
Dr. side, or expenses, is only ,£196 Is. 7|d., leaving a 
profit of ,£444 18s. 4|d., which is, therefore, as in the 
former sets, entered on tte Dr. side of the Account, 
< To Profit and Loss.' An Account is then opened for 
Profit and Loss, and this sum carried to the Cr. side of 
it, < By No. 1.' 

In No. 2, the expense is found to be ,£490 16s. 8d., 
while the return is nothing. This sum, therefore, must 
be entered on the Cr. side, ' By Profit and Loss,- and 
carried to the Dr. side of that Account. AU the other 
Accounts being closed in the same way, it is obvious 
that the Dr. side of the Profit and Loss Account will 
contain all the losses, and the Cr. side all the gains ; 
the difference in the following scheme is .£78 16s. 8|d. 
profit, and must b^ carried to the credit side or capital. 
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as the increase it has received during the year. A 
Balance Account is then to be opened, the balance of 
the different Accounts collected in it, and the Capital 
Account closed as in former sets. 

It is,^ perhaps, unnecessary to observe, that the sums 
stated i^ainst Household Expenses are, in reality, the 
produce of the farm, for which the household has 
made no return. They are, therefore, to be consid- 
ered as part of the profit, which thus amounts to 
£166 16s. 8|d. Had the Capital embarked in the 
concern (£1,093 19s. 6d.) been laid out at interest at five 
per cent., it would have yielded, after deducting income 
tax, £48 4s. 6d., leaving a clear profit of £118 12s. 2id., 
for risk and personal trouble in farming. 

It is unnecessary to say any thing farther with regard 
to the inner columns made use of in the following 
specimen : every fSaxmer may adopt or reject them, or 
employ more or fewer, according to his own views of 
the subject, or according to the particulars he wishes to 
record. In our first sketch, we had introduced several 
others, but on second thoughts laid them aside. 



FABiaifG ACOOXJNIS. 



loa 



WASTE BOOK. 



Bank Head Farm Cropt 1832. 



FiOdt, 


ConUnU, Crop, 




±ena. 


No. 1. 


— 20 Wheat and Potato Oats - 


2. 


— 22 Fallow - - - 


3. 


— 19 Oats and Grass - 


4. 


— 14 Grass - - - 


5. 


— 16 Barley and Gate - 


6. 


— 16 Turnip, Potatoes, and Peas 


7. 


— 14 Pasture - - - 




120 



Bent. 




£ 


s. 


4. 


60 








65 








47* 10 





31. 


10 





40 








3 30 








16 








£280 









Farm of Bank Heady from Whiitmdasfy 1832, to 
WhUsundaif, 1833. 



Feeding Stock, viz. : — 
6 Cows at £7 - - - 

2 Calves at £1 10s. 

6 do. one year old, at £3 

7 do. two year old, at £6 5». - 

8 do. three year old, at £9 - 



42 
3 
15 
36 
72 






15 




I owe A. B. borrowed from him on 15fh 



Inventory from 16th May, 1832. 

Cash on hand - - - 
Working Stock, viz. : — 

3 Pair of horses, at £72 £216 
1 Saddle do. „ 40 40 

4 Carts „ 11 44 
6 Ploughs ,,3 83. 17 
Harrows and Roller - 5 
Harness - - - 50 
ether Implements - - 10 
4 dorse Threshing Machine and 

Frames - - - 65 

100 Sack* - - . 25 











£ 
463 



8. 



472 



d. 
6 







168 



1093 
100 



15 







19 




6 
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Waste Book, 



No 1. 



Ko. 2. 



Ko. L 



No. 6. 
No. 6. 



FecLS. 



Operations from 16th May, IBSS, 

to 19th Sept, 1832. 
Paid cutting 15 acres Wheat - 
Work of men and horses, carting, 

threshing, &c. 
Paid for* draining • - 
Laid on dting from Working 

Stock ... 

from Feeding Stock 

Work of men and horses plough- 

ing, carting dung, &c. 
Paid cutting and making 10 acres 
• Hay 
Work of men and horses carting 

Grass and Hay 
Paid Grass seeds 

Paid Turnip seed, Labourers, &c. 
Laid on dung of Working Stock 

' Feeding Stock 

Work of men and horses 



load. 



yoke. 



From 19th Sept., 1832, to 30th 

Jan., 1833. 
Sold 4 oxen, 3 year 

old, at £13 10b. £54 
Sold 3 young cows, 

at £14 - - 42 



Boi^ught 3 ditto,2 year 

old, at £6 
Paid Dairy-maid 1 

year's wages to 

Martinmas 



£18 



4 10 



boys' 



Paid men-senrants' and 

wages to Martinmas 
Paid cutting 135 

threaves of Oats, 

at 3id. - - £1 19 4^ 

Expenses deliTering • 

Wheat - - 15 9 



Work of men and horses plough- 
ing for peas, &c. 
Sold 60 boles of Wheat, at £2 14s. 
Sowed 18 boles in No. 2, at £3 



23 



70 
10 



420 



20 



17 
63 



50 



117 



£ 

8 
12 



9, 
11 

16 





8 



15 
4 



7 
3 







6 

6 



96 







2210 
53 











16 



1* 



162 
54 
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Waste Bo<^. 





1 


load. 


yoks. 


£ 


8. 


€L 




Beckon the Straw of 15 acres, 














equal to full crop of 3 




« 


1 








Laid up litter for Working Stock, 














equal to 2 full acres 


































to 1 acre - - - 








» 




No. 2. 


Paid Lime, 600 bdes, at 58. - 
Work of men and horses sowing 
Wheat, &c. 


«» 


30 


150 








No. 3. 


Paid cutting 495 threaves of Oats, 








■ 




« 


at4d. . - £8 5 
Paid Labourers - 1 16 


V 




10 










Drove dung of Working Stock for 








fallow - - - 


17 












.,..„ .,. "PrrfUnrr <1itfft 


53 


















Work of men and horses plough- 














ing, carting, &c. - 


. 


132 










Sold Oats, 10 boles, at 30s. - 


. 


- 


15 










Servants, for meal, 20 














boles, at 30s. £30 














Given to horses, '72^ 














at 303. - - 108 15 










. 






a 




138 
22 


15 
10 








Taken for household, 15 at 30s. 




• 




Straw given to Feeding Stock, 














equal to 4 acres 












No. .4. 


Hay and Grass givim to Working 

Stock, 12^ acres 
Second cutting of 10 acres, Foed-^ 

ing Stock, 1^ acres - 












No. 6. 


PaidLabourers&expense 
• deUvering Barley - £2 4 « 
Cutting 230 threaves 

b. at4^. - - 4 6 3 
Cutting 162 threaves 

Oats, at 4d. - 2 14 




> 


9 


4 


1 

9 


• 


Work of men & horses threshing, &c. 


. 


38 




Sold Barley, 44 boles, at 4ls. 


- 


. 


90 


4 







Used for household, 2, at 41s. 


. 


- 


4 


2 







Straw given to Feeding Stock, 














equal to 2 acres 














From 19th Sept, 1832, to 30th 






Jan., 1833, continued. 2 










No. 6. 


Paid reaping Peas 


•■ 


- 


2 


6 


9 
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Wa$UBock. 



fl 


Work by men mnd horses about 

peiks, tumips, &c. - 
Peas-stiaw, giren to 

horses, equal to - 1 acre 
Potatoes for ditto - 1^ do. 


load. 


yoks. 
43 

77 


£ 

41 

294 

38 
51 
45 
82 


s. 

< 

8 



11 
5 




d. 




2^ acres 

Potatoes for household 2\ acres 
Potatoes for seed in 
No. 3 - - OJ do. 




Ne. 7. 

* 


2^ acres 

Turnips ^yen to Feed- 
ing Stock - - 6 acres 

Pastured by Feeding 

Stock, equal to - 3^ do. 

d^'acres 




< 

House. 

Nol^, 
3, 4, 6, 
6,&7. 


• 

From 30th January to 10th May, 
1833 

Paid Personal and Household Ex- 
penses ... 

Paid Bent for Crop, 

1832 - .£280 

Paid Income tax on 
do. at5perCent - 14 












Wk.S. 


Paid assessed taxes - £9 10 
Paid Smith's account. 15 10 
Paid Carpenter's do. - 8 5 
Paid Saddler's do. 5 6*0 


No. 1. 


Sowed 25 boles of Peas, from No. 

6, at 41s. - 
W ork by men and horses 
Sold 22| boles Oats, at 40s. - 
Sowed 16 ditto, in No. 4, at 

408. - - 
Straw given to Feeding Stock, 

equal to 1 acre 
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WasUBook. 



No. 3. 



No. 4 
No. 5. 



No. 6. 



No. 7. 



Applied dung from Woiking 

Stock - - - 

from Feeding Stock 

Work by men and horses 
Ditto ditto - 
Ditto ditto - 
Sowed 12 boles of Barley in No. 6, 

at 42s. . - - 

Gave Straw to Working Stock, 

equal to ^ an acre - 
— Feeding Stock, 

equal to J of an acre 
Applied dung from Working 

Stock . - - 

— — — from Feeding Stock 
Work of men and horses 
Peas given to horses, 7 boles, at 

41s. 
Bought Oats, for seed, 15 boles, 

at 81s. ... 
Work of men and horses 



\loctd, 

14 
42 



16 
35 



yoks. 



70 

58 
4 



68 



67 



25 



14 
23 












In the Balance Account^ the main object of which 
is to afford the means of checking the ^^Leger^ and 
detecting errors, all the different articles of Capital 
are collected previous to their being carried to Capital 
or a new Inventory. If the concern is still to go on, 
the Inventory for next year would proceed thus : — 



IfwenUyry taken \Oth May^ 1883. 



Cash on hand ... 


£170 


12 


^ 


Working Stock, viz.: — 








3 pair of horses, &c., &c., 


447 


1 





Feeding Stock, viz : — 








6 Cows, &C., &c 


174 


15 





No 1, Wheat in hand 


312 








No. 5, Oats in hand ... 


68 


8 





£1172 


16 


^ 


I owe A. B. borrowed of him, interest 








paid, . . . 
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A SYNOPSIS OR COMPENDIUM 

OF 

MERCHANTS' ACCOUNTS, 

Containing Particular Enles for the true. Stating of 
Debtor and Creditor, in all Cases that can happen in 
the whole course of a Merchant's Dealing. 



The Accounts of Merchants are of tibree sorts, viz. : — 

I. Proper ; wherein the Merchant trades by and for him- 
self; which is either Domestic, L e. Inland and at Home ; or 
Foreign, t. e. Abroad. 

n. Factorage ; wherein the Merchant acts as Factor in 
Commission, for one that employs him ; and this, also, in 
either Domestic or Foreign. 

HL In Company ; wherein two or more Merchants join 
together in trade, and have each a share of the gain, or bear 
a share of the loss, in proportion to his share in the Stock ; 
as is taught in the rules of Fellowship. 

I. OF PEOPEK ACCOUNTS. 

I. DOMESTIC. 

hi Receiving and paying Money. . 

Case 1 . When an Inventory is taken of the Ready Money, 
Goods, Voyages, and Debts, belonging or owing to me ; 

Eule. Dr. those several parcels and parties, Cr. Stock or 
Principal. 
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Case 2. When an Inventory is taken of the Debts oaring 
by me; 

Kule. Dr. Stock or Capital, Cr. the several parties to 
whom the same is due. 

Case 3. When money is Deceived of one man for the use 
of another, or for his own use ; 

Rule. Dr. Cash, Cr. the person for whose use it is 
received. The same when money is received for Goods 
formerly sold. 

Case 4. When money is paid to one man for the use of 
another, or for his own use ; 

Rule. Dr. the person for whose use it is paid, Cr. Cash. 
The same when money is p^id for Goods formedy bought. 

Case 5. When money is lent ; 

Rule.. Dr. the borrower for the principal, Cr. CasL 

Case 6. When money is borrowed ; 
Rule. Dr. Cash, Cr. the lender for the principaL 
Case 7. When interest is received for money lent ; 
Rule. Dr. Cash, Cr. Profit and Loss. 

Case 8. When Interest is become due to me, and booked 
before received ; 
Rule. Dr. the person who owes it, Cr. Profit and Loss. 

Case 9. When Interest is paid for money borrowed ; 
Rule. Dr. Profit and Loss,.Cr. Cash. 

Case 10. /When Interest is become due from me to aot 
other, and booked before paid ; ' 

Rule. Dr. Profit and Loss, Cr, the person to whom it is 
due. ' 

Case 11. When Charges are paid on Goods in my own 
possession; 
Rule. Dr. those Goods, Cr. Cash. 

Case 12. » When Charges are paid on petty disbursements 
in Trade ; 
Rule. Dr. Charges of Merchandise, Cr. Cash. 

Case 13. When Charges are paid on House-keeping, and 
all expenses thereunto bdbnging'; 
Rule. Dr. Profit and Loss or House Expenses, Cr. Gtak^ 

Case 14. When India Stock, Bank Stock, South Sea* 
Stock, ot Annuity is bought ; . . 

Rule. Dr. sudi Stock or Annuity, Cr. Cash. The sazoii 
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if there be a call of j£5, &c. per cent, upon my share in any 
capital Stock. 

Case 15. When Interest is become due to me on such 
Stock or Annuity and booked before received ; 
Rule. Dr; the Stock or Annuity, Cr. Profit and Loss. 

Case 16. When India Stock, Bank Stock, South Sea 
Stock, or Annuity is sold ; 
Kule. Dr. Cash, Cr. such Stock or Annuity. 

Case 17. When my Debtor compounds with me, and I 
receive part of the debt for the vhple ; 

Rule. Cr. the person who compounds for the whole debt, 
by Cash for what I receive, and by Profit and Loss for what 
I lose. 

Case 18. When I compound with my Creditor, and pay 
him part of the debt for the whole ; 

Rule. Dr. the person who receives, To Cash for what 
pay, and to Profit and Loss for what is abated. 

Case 19. When a Legacy is bequeathed to me ; 
Rule. Dr. the Executor, Cr. Profit and Loss. 

Case 20. When a Legacy is received ; 
Rule. Dr. Cash, Cr. the Executor. If received before 
entered. Dr. Cash, Cr. Profit and Loss. 

Case 2 1 . When I receive a Legacy for the use of another, 
myself h&ng the Executor ; 
Rule. Dr. Cash, Cr. the L^atee. 

Case 22. When I pay a Legacy for the use of another, 
myself being Executor ; 
Rule. "Dt. the Legatee, Cr. Cash. 

Case 23. When I receive money by Assignment ; 
Rule. Dr. Cash, Cr. the Assigner. 

Case 24. When I give an Assignment, or \)rder, or Bill, 
on my Debtor to. my Creditor ; 

Rule. Dr. my CJreditor, Cr. my Debtor. 

Case 25. When I pay money to another by the Assign- 
ment or order of my Creditor ; 
Rule. Dr. my Creditor, Cr. Cash. 

Case 26. When I receive a Promissory Note in payment, 
and book it ; 
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Rule. Dr. Bills Receivable, Cr. the person of whom you 
receive it in payment. 

Case 27. When I deliver the said note in payment 
afterward ; 

Rule. Dr. the person who receives it, Cr. Bills Re- 
ceivable. 

Case 28. When I pay charges on House-keeping, and all 
the expenses thereunto belonging ; 
Rule. Dr. Profit and Loss, Cr. Cash. 

In Buying and Selling Goods, 

Case 29. When I buy goods for present money ; 
Rule. Dr. the Goods bought, Cr. Cash. 

Case 30. When I buy goods on trust ; 

Rule. Dr. the Goods, Cr. the Seller. The same when 
payments are made by me, at several times, only mentioning 
in the Journal the several times of Payment. The same also 
when goods are taken in Hen of a debt, either in part or in 
the whole. • 

Case 31. When I require an abatement on goods bought 
on trust, after they are booked, on the account of defect ; 

Rule. Dr. the Seller for the abatement, Cr. the (^oods 
bought. If the account of Goods be closed, Dr. the Seller^ 
Cr. Profit and Loss. 

Case 32. When I buy goods for part ready money, and 
part trust ; 

Rule. Dr. the G<x>ds, Cr. the Seller for the whole. Then 
Dr. the Seller for what I pay, Cr. Cash for the same sum. Or, 
Dr. the Goods to cash for what I pay, and to the seller for 
what remains unpaid. 

Case 33. When I buy goods for part ready money, part 
trust, and part biUs ; 

Rule. Dr. the Goods to cash for what I pay, to bills 
receivable, and to the seller for the rest. 

Case 34. When I sell goods for present money ; 
Rule. Dr. Cash to the goods. 

Case 35. When I sell goods on trust ; 

Rule. Dr. the Buyer to the goods. The same when 
payments are made to me, at several times, only mentioning 
m the Journal the several times of pajrment. The same 
also when goods are sold in lieu of a debt, either in part or 
in the whole. 

Case 36. When I make an abatement on goods sold on 
trust, after they are booked, on the account of defect; 
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Rule. Dr. tbe Groods for tlie abatement to tbe buyer. If 
tbe accounts of goods be closed, Dr. Profit and Loss to the 
buyer. 

Case 37. When I sell goods for part ready money, and 
part on credit ; 

Rule. Dr. the Buyer for the whole of the goods. Then 
Dr. Cash for what I receive to the buyer. Or, Dr. Sundries 
to the goods, cash for the money received, the buyer for 
what remains unpaid. 

Case 38. When I sell goods for part ready money, part 
trust, and part bills receivable ; 

Rule. Cr. the Goods by cash for what is received, by 
bills receivable, and by the buyer for the re'st. 

Case 39. When I buy several sorts of goods for ready 
money ; 
Rme. Dr. each of them for its respective value to cash. 

Case 40. When I buy several sorts of goods upon trust ; 
Rule. Dr. each of them for its respective value. Or. the 
Seller for the whole. 

Case 41. When I sell several sorts of goods for ready 
money; . 

Rule. Dr. Cash to sundries for the whole value, Cr. each 
sort for its respective sum. 

Case 42. When I sell several sorts of goods on trust ; 
Rule. Dr. the Buyer to sundries for the whole value, Cr. 
each sort for its respective sum. 

Case 43. When I want rebate to be made on the present 
payment of money, for goods bought upon credit ; 

Rule. Dr. the S^er to sundries for the whole sum, Cr. 
Cash for the sum paid,. Cr. Profit and Loss for the rebate. 

Note. — TMs 18 sui^Qsed to happen a day or two after the goods 
are bought and booked. 

Case 44. When I make rebate on the present receiving 
of money for goods sold upon trust : 

Rule. Dr. Cash for the sum received, Dr. Profit and Loss 
for the sum rebated, Cr. the Buyer by sundries for the whole 
sum. 

Note.-!— This is 8upp<^sed>to happen a day or two after the^oeds 
are sold and booked. 

Case 45. Wheji I buy goods of a debtor, for & debt due 
%o me^ their ^yalne amaaBting to more than the debt) and the 
overplus is paid back in mcmey preseutiy ^ 
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Rule. Dr. the Goods to sundries for the whole sum, Cr 
the Seller for so much as his debt was, Cr. Cash for the otct- 
plus. 

Note. — If several sorts of goods bad been bought, and the 
orerplus returned by me, tben, first, Dr. e&di sort for its 
respective value, Cr. the seller by sundries for their whole 
value ; secondly. Dr. the Seller for the overplus paid back, ' 
Cr. Cash for the same sum. 

Case 46. . When I sell goods to a creditor,- for a debt due 
to him, their value amounting to more than the debt, and 
the overplus is returned to me in money presently ; 

Rule. Dr. the Buyer for so much as was owing to him. 
Dr. Cash for the overplus received, Cr. the Goods sold by 
sundries for the whole smn. 

Note. — If several sorts of goods had been sold, and the over- 
plus returned to me, then, first, Dr. the Buyer to sun*- 
- dries for their whole value, Cr. each sort for its respec- 
tive value ; secondly. Dr. Cash for so much as is received, 
and Cr. the Buyer for the same sum. 

Barter. 

Case 47. When I give one sort of goods for another sort, 
of equal value ; 
Rule. Dr. the Goods received, Cr. the Goods deliyered. 

Case 48. When I give one sort of goods for another sort, 
of greater or less value ; 

Rule. First, Dr. the Person who receives my goods, Cr. 
those Goods. Secondly, Dr. the Goods received by me, Cr. 
the Person who delivers them. 

Case 49. When I give one sort of goods for several other 
sorts of e(mal value ; 

Rule. Dr. each particular sort of Croods received for its 
respective value, Cr. the Goods delivered by sundries for the 
whole value. 

Case 50. When I give one sort of goods for several other 
sorts of greater or less value ; 

Rule. First, Dr. each particular sort of Goods receives 
for its respective value, as above, Cr. the Seller by sundries 
for the whole. Secondly, Dr. the same person, as Buyer, and 
Cr. the Goods which he has bought. 

Case 51. When I give several sorts of goods for one sort 
of equal value ; 

Rule. Dr. the Goods received to sundries for their value, 
Cr. each particular sort of Goods delivered, for its respective 
value. 

H 
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Case 52. When I give seyeral sorts of goods for one sort 
of greater or less value ; 

Rule. First, Dr. the Person to whom the Goods are 
delivered to sundries, for their whole value, Cr. those Goods 
severally for their respective sums. Secondly, Dr. the Goods 
received, Cr. the Seller. 

Case 53. When I give several sorts of goods for several 
other sorts, either of equal, greater, or less value ; 

Bule. First, Dr. each particular sort f^ Good^ recdved 
for its respective value, Cr. the Seller of them by sundries 
for the whole value. Secondly, Dr. the same Person, as 
Buyer of the goods deUvered to him, to sundries for the 
whole value of them, Cr. each particular sort for its respec- 
tive value. 

Case 54. When I seU goods of one sort for part goods 
of another sort and part ready money ; 

Rule. Dr. the Goods received for their value. Dr. Cash 
for the sum received, Cr. the Goods sold by sundries for 
their value. 

Case 55. When I sell goods of one sort, for part goods 
of another sort, part ready money, and part credit ; 

Rule. Dr. Sundries, viz. the Goods received for their 
value, Cash for the sum received, the Seller for the rest, Cr. 
the Goods sold by sundries for their value. 

Case 56. When I sell goods of one sort, for part goods of 
another sort, part ready money, part trust, and part bills ; 

Rule. Dr. Sundries, viz. the Goods received for their value. 
Cash for the sum received, the Seller for what he owes, and 
Bills Receivable ; Cr. . the Groods sold by sundries for their 
value. 

Case'57. When I buy goods of one sort, for part goods 
of another sort, and part ready money ; 

Rule. Dr. the Goods bought to sundries, Cr. the Goods 
delivered for their value, Cr. Cash for the money paid. 

Case 58. When I buy goods of one sort for part goods 
of another sort, part ready money, and part credit or trust ; 

Rule. Dr. the Goods bought to sunchies, Cr. the Goods 
delivered for their value, Cr. Ciash for the money paid, and 
Cr. the Seller for the rest. 

Case 59. When I buy goods of one sort, for part goods 
of another sort, part ready money, part trust, and part bills 
receivable; 

Rule. Dr. the Goods bought to sundries, Cr. the Goods. 
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delivered for their value, Cr. Cash for the money paid, Cr. 
the Seller for what is due to him, and Cr. Bills Receivable 
for the amount of bill. 

Shipping. 

Case 60. When I buy a ship for ready money ^ 
Kule. Dr. the Ship, Cr. Cash. 

Note. — ^The same for a ship fitted out, in which I have a share- ' 

Case 61. When I buy a ship for part ready money and 
part trust ; 

Rule. Dr. the Ship to sundries, Cr. Cash for the money 
paid, Cr. the Seller for the rest. 

jS'ote. — This is the same as Case 32, foregoing^ which see. 

Case 62. When I sell a ship for ready money ; 
Rule. Dr. Cash, Cr. the Ship. 

Case 63. When I sell a ship for part ready money and 
part trust ; 

Ride. Dr. Cash for the money received, Dr. the Buyer 
for what remains due, Cr.. the Ship by sundries for the 
whole. 

Note. — This is the same as Case 37, foregoing, which see. 

Freight. 

Case 64. When I receive freight ; ^ 
Rule. Dr. Cash, Cr. the Ship. 

Case Q5, When I pay freight ; 

Rule. Dr. the particular Voyage, Cr. Cash. 

Legacy 

Case 66, When I receive a legacy in houses, lands, or 
goods ; 

Rule. Dr. those Houses, Lands, or Goods, Cr. Profit and 
Loss. 

BUh. 

Case 67. When I buy a bill of another for ready money 
and receive discount ; 

Rule. Dr. Bills Receivable, Cr. Cash for the sum paid^ 
Cr. Profit and Loss for the discount. 

Case 68. When I sell a bill for ready money, and give 
discount; 

Rule. Dr. Cash for the sum received. Dr. Profit and 
Loss for the discount, Cr. Bills Receivable by sundries, i'i>r 
the whole sum. 

n 
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II. FOKEIGBT. 

Goods. 

Case 1. Wlien goods are sent to sea for my own account, 
'whicli were formerly entered in my books ; 

Rule. Dr. Voyage to consigned to '- — — , Cr. the 

Goods. 

Case 2. When goods are sent to sea for my own account, 
which were bought for present money, with sJl charges paid 
thereon ; 

Rule. Dr. Voyage to consigned to , Cr. Cash. 

Case 3. When goods are sent to sea for my ovm account, 
which were bought on trust; 

Rule. Dr. Voyage to — — consigned to , Cr. the 

Seller. 

Case 4. When goods are sent to sea for my factor's 
account, which were formerly entered in my books ; 
Rule. Dr. Factor's Account Current, Cr. the Goods. 

Case 5. When goods are sent to sea for my factored 
account, which were bought for present money, with all 
charges paid thereon ; 

Rule. Dr. the Factor's Account, Cr. Cash. 

Case 6. When goods are sent to sea for my factor's ac- 
count, which were bought on trust ; 
Rule. Dr. Factor's Account Current, Cr. the Seller. 

Premium of Insurance, 

Case 7. When my goods are insured by another person, 
and I pay the premium presently ; ^ 
Rule. Dr. Voyage to consigned to , Cr. Caslu 

Case 8. When my goods are insured by another person^ 
and I do not pay the premium presently ; 

Rule. Dr. Voyage to consigned to — , Cr. the 

Insurer. 

Case 9. When I pay the premium, upon advice that my 
goods are safely arrived ; 

Rule. Dr. the Insurer, Cr. Cash. 

Case 10. When the goods of another person are insurecl 
by me, and I receive the premium presently; 
Rule. Dr. Cash, Cr. Insurance. 

Case 1 1 . When the goods of another person are insured 
by me, and I do not receive the premium presently ; 
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Rule. Dr. the Person whose goods I have insured, Or. 
Insurance. 

Case 1 2. When I receiye the premium afterwards ; 
Rule. Dr. Cash, Cr. the Payer. 

Money. 

Case 13. When I receive a premium with advances on 
die insurance of goods formerly sent to sea ; i, e. if I receive 
the premium in dollars, and sell them for more, and receive 
the sterling immediately; 

Rule. Dr. Cash to sundries, Cr. the person who paid the 
dollars for what he paid them at, Cr. Profit and Loss for the 
gain in the payment. 

Case 14. When I sell them for gain, and receive the 
sterling some time afterwards ; 

Rule. Dr. Cash for the gain only, Cr. Profit and Loss 
for the same sum. 

Note. — The other part of this cash was entered in my books 
before. 

Case 1 5. When I sell the aforesaid dollars for more to 
my 'creditor ; 

Rule. Dr. the Receiver to sundries, Cr. Cash for the 
value of the dollars, as they were at first received, Cr. Profit 
and Loss for my gain in the payment. 

Note. — If my creditor had received the said dollars im- 
mediately, the Remitter most be made Cr. instead of Cash. 

Case 16. When I receive a premium with loss, for the 
insurance of goods formerly sent to sea ; i, e, if I receive 
the premium in dollars, and sell them for less, and receive 
the sterling immediately ; 

Rule. Dr. Cash for what I sold them at, Dr. Profit and 
Loss for the loss, Cr. the Payer by sundries for what I at 
first received them at. 

Case 17> When I sell them for loss, and receive the ster- 
ling some time afterwards ; 

Rule. Dr. Profit and Loss for the loss only, Cr. Cash for 
the same sum. 

Note. — ^The valne of the dollars which I received them at 
was entered in my books before. 

Case 18. When I sell the aforesaid dollars for loss to my 
creditor ; 
Rule. Dr. the Receiver for what I sold them at, Dr. 
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Profit and Loss for my loss on the sale, Cr. Cash by sun- 
dries for their first value. 

Note. — If my creditor has received the said dollars im- 
mediately, the Bemitter masst be made Cr. instead oi 
Cash. 

The Whole Cost of Insurance, 

Case 19. . When goods of my own, that were insured, are 
cast away at sea ; 
Kule. Dr. the insurer, Cr. Voyage to - 

Case 20. When goods of my own, that were not insured, 
are cast away at sea ; 
Kule. Dr. Profit and Loss, Cr. Voyage to i— - — 

Case 21. When the insurance is paid to me before I 
enter the circumstances in my books ; 
Rule. Dr. Cash, Cr. Voyage to -i 

Case 22. When the insurance is paid to me after I have 
entered it ; 

Bule. Dr. Cash, Cr. the Insurer. 

Case 23. When I hear of another man's goods, insured by 
me, being cast away, and pay the adventurer immediately ; 
Rule. Dr, Insurance, Cr. the Adventurer. 

Case 24. When I hear of another man s goods, insured 
by me, being cast away, and I do not pay the adventurer 
inunediately ; 

Rule. Dr. Insurance, Cr. the Adventurer- 

Goods wherein my Factor is concerned for Me, 

Case 25. When my factor buys goods for my account, 
or I send goods to him to be disposed of for me ; 

Rule. Dr. such Goods in the hands of such factor, or 
else, Voyage to ■■■ for prime cost and charges, Cr. such 
Factor, or Voyage. 

Case 26. When those goods are sold ; 
Rule. Dr. the Factor's Accoimt Current, Cr. Voyage to 
_— , or else, Cr. Goods in the hands of such factor. 

Note. — ^An account current is that by which an agent 
balftnces or makes even with his employer. 

Case 27. When abatements are made on the above said 
goods, through defects afterwards found ; 

Rule. Dr. Profit and Loss, Cr. Factor's Account Current. 

Note. — The sair.c for bad debts, charges of remittance, &c. 



MEBCHAITTS' ACCOUNTS. 119 

Case 28. When goods of mine, in the hands of one fac- 
tor, are sent to another factor ; 

Kule. Dr. Voyage to [the place of the latter or 

receiving factor,] Cr. the former or sending Factor. 

Case 29. When I receive goods in return from my factor ; 

Rule. Dr. those Goods, Cr. the Factor's Account Cur- 
rent, for prime cost and charges, as per invoice, by double 
columns, viz., for the foreign money and the sterling. 

Case 30. When I pay charges on the above goods ; 
Rule. Dr. those Goods, Cr. Cash. 

Money "between Me and My Factor. 

Case 3 1 . When I draw bills of exchange upon my factor 
and recdve the contents presently ; 

Rule. Dr. Cash, Cr. the Factor's Account Current. 

Case 32. When I draw bills of exchange upon my fac- 
tor, and get theln accepted, but not received ; 

Rule. Dr. Bilb Receivable, Cr. the Factor s Account 
Current. 

Case 33. When the contents of such accepted bills are 
received by me some time afterwards ; 
Rule. Dr. Cash, Cr. Bills Receivable. 

Case 34. When my factor draws bills of exchange upon 
me, for goods bought by him abroad, and I pay the contents 
presently ; 

Rule. Dr. the Drawer, Cr. Cash. 

Case 35. When I accept the bills, as above, but do not 
pay them presently; 
Rule. Dr. the Drawer, Cr. Bills Payable. 

Case 36. When I pay those accepted bills aiterwards; 
Rule. Dr. Bills Payable, Cr. Cash. 

Case 37. When I remit money to my factor for goods 
by him sent to me ; 
Rule. Dr. such Factor, Cr. Cash. 

Case 38. When bills of exchange are drawn by one of 
my factors on another; ^ " 

Rule. Dr. the Factor drawing, Cr. the Factor drawn on ; 
charging and discharging in sudi ochh as the bills were re- 
ceived and paid in. 

Case 39. When bills of exchange are drawn by one of my 
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factors on another, and the money remitted to me, which I 
receive immediately ; 

Kule. Dr. Cash, Cr. the Factor drawing. 

Case. 40. When bills of exchange are drawn by one of 
my factors on another, and I receive the contents at usance ; 
Rule. Dr. the Acceptor, Cr. Factor drawing. 

Case 41. When I have money in my hands to negotiate 
with, and deliver it for bills of exchange ; 
Rule. Dr. Account of Exchanges, Cr. Cash. 

Case 42. When I dispose of those bills for money; 
Rule. Dr. Cash, Cr. Account of Bxchanges. 

Case 43. When I pay bills of exchange in honour of the 
drawer or indorser ; 

Rule. Dr. such Drawer or Indorser to sundries, Cr. Cas 
for the principal and charges, Cr. Profit and Loss for th 
conmiission. 

II. OF FACTORAGE ACCOUNTS. 

I. DOMESTIC. 

Case 1. When I pay charges on goods received on com- 
mission ; 

Rule. Dr. Goods for the Account of , Cr. Cash. 

Case 2. When I sell goods on commission for ready 
money ; 

Rme. Dr. Cash, Cr. Goods for the account of . 

Case 3. When I sell goods on commission for trust ; 
Rule. Dr. the Buyer, Cr. Goods for the account of 



Case 4. When I sell goods on commission, for part ready 
monev, and part trust ; 

Rule. Dr. the Buyer for what he owes, Dr. Cash for 

what is received, Cr. Goods for the account of by 

sundries. 

Case 5. When I barter goods on commission for other 
goods; 

Rule. Dr. the Goods bought, Cr. Goods for the account 
of 

Case 6. When I send goods of my own to my employer, 
with the chaises paid on shipping them ; 

Rule. Dr. Goods for the account of ■ . ■ to sundries, 
or Dr. my Employer's Account Current to sundries, Cr. the 
Goods sent out, Cr. Cash for the charges. 
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Case 7. When I buy goods for ready money, and send 
them directly to my employer, with the charges paid on 

them; 

Bale. Dr. my Employer's Account Current, Cr. Cash 
for the prindpal and charges. 

Case 8. When I buy goods upon trust, and send them 
directly to my employer, with the charges paid on them ; 

Rule. Dr. Goods for the account of ^ to sundries, or 

Dr. my Employer's Account Current to sundries. Cr. 
Seller ror their value. Cr. Cash for the charges. 

Case 9. When bills are drawn on me by my employer, 
for goods sold, and are payable at usance ? 

Rule. Dr. Employer's Account Current, or Groods for 
the account of , Cr. Bills Payable. 

Case 10. When I pay the said bill presently ; 

Rule. Dr. the Employer's Account Current, or GrOods 
for the account of , Cr. Cash. 

Note. — ^The same is to be observed when money is remit- 
ted by me* to my employer, before he draws on m^^ 

Case 11. When goods on commission are all sold, and 
value handed to the employer, how must the account be 
closed? • 

Rule. Dr. those Groods to sundries. Cr. Cash for pay- 
ment, and also for the further charges on them, as porterage, 
cartage, &c., Cr. Profit and Loss for commission and ware- 
house-room. 

n. POEEIGN. 

Case 1. Groods in my possession sent to my factor, by 
order of my employer ; 

Rule. Dr. Voyage to , consigned to , for the 

account of , [my employer,] to sundries, Cr. Goods for 
the account of , [my employer,] Cr. Cash for the charges. 

Case 2. When those goods are insured, and I pay the 
premium presently; 

Rule. Dr. Voyage to , consigned to , for the 

account of——, [my employer,] Cr. Cash. 

Case 3. When I do not pay the premium till afterwards ; 
Rule. Dr. Voyage to , (as above,) Cr. the Insurer. 

Case 4. When I receive advice from my factor, that the 
goods sent to him for my employer are sold ; 

Rule. Dr. such Factor for my employe's account, Cr. 
Voyage to for the account of — , [my employer.] 

Case 5. When my factor informs me that he has made an 
abatement for defects, &c., found afterwards ; 
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Ktile. Dr. Vo^-age to , for the account — , [my 

employer,] Cr. such Factor for the account of—, [my 
employer.] 

Case 6. When goods are returned to me Irom my factor,' 
for goods sdd by him for my employer ; 

Rule. Dr. the Goods received for the account of my em- 
ployer, Cr. that Factor for the account of my employer. 

Case 7. When I pay charges thereon ; 
Rule. Dr. Goods received for the account of my em- 
ployer, Cr. Cash. 

Case 8. When goods returned from my factor are con- 
signed directly from him to my employer ; 

Rule. Dr. such Employer's Account Current, Cr. Factor 
for my employer's account. 

Case 9. When commission is due to me from my em- 
ployer, for goods sold by my factor ; 

Rule. Dr. Voyage to ■ , for account of .., [my 
employer,] Cr. Profit and Loss. 

Case 10. When I make abatements afterward, and for 
bad debts ; # 

Rule. Dr. Factor's Account Current, Cr. the Person to 
whom the abatement is made, or whose debt is lost. 

Case 1 1 . When I pay charges on remittances and postages 
of letters ; 

Rule. Dr. Factor's Account Current, Cr. Cash or Charges 
of Merchandise. 

Note. — ^When goods on commission are all sold, the pro- 
duce clear of aU charges is called the net proceeds, for 
which Dr. Goods for tiie accoimt of . , Cr. Factor*8 
Account Cmrent. 

ni. COMPAK? ACCOUNT. 

I. Myself keeping the Account^ and having the Disposal of the 

Goods. 

Case 1 . Whea goods in company are bought by me for 
ready money ; 

Rule. Dr. those Goods for the cost and charges, ^f there 
be any,) Cr. Cash. 

Case 2. When goods in company are bought by me on 
trust ; 

Rule. Dr. those Goods for the cost and charges, (if there 
be any), Cr. the Seller. 
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Case 3. When goods in company are sold by me for 
ready money ; 

Rule. Dr. Cash, Cr. Goods in Company. 

Case 4. When goods in company are sold by me on trust ; 
Rule. Dr. the Buyer, Cr. Goods in Company, Cr. his* 
Account Current. 

Case 5. When goods in company are sold to myself ; 
Rule. Dr. those Gk)ods for proper account, Cr. Goods in 
Company. 

Case 6. When goods in company are sold to my partner ; 
Rule. Dr. his Account Current, Cr. Goods in Company, 
Cr. his Account Current. 

Case 7. When goods in company are sold by me for pari 
ready money and part trust; 

Rule. Cr. Cash for what is received, Dr. the Buyer for 
what remains due. Cr. Goods in Company by sundries for 
the full value. 

Case 8. When goods of my own are brought into company; 
Rule. Dr. Groods in Company, Cr. Goods proper. 

Case 9. When the whole is furnished by me; 
Rule. Dr. Goods in Company, Cr. the Seller, if bought 
on trust, Cr. Cash, if bought for present money. 

Case 10. When goods of my partner are brought into 
company ; 
Rule. Dr. Goods in Company, Cr. Partner's Accoimt. 

Case 1 1 . When the whole is furnished by my partner ; 
Rule. Dr. Goods in Company, Cr. Partner's Account 
Current for the whole. 

Case 12. When godds in company are all sold; if there 
be gain; 

Rule. Dr. the Gk)ods in Company to sundries, Cr. Partner's 
Account for his share, Cr. Profit and Loss for my share. 

Case 13. When goods in company are all sold ; if there 
be loss ; 

Rule. Dr. Partner's Account for his share of the loss 
Dr. Profit and Loss for my share, Cr. thei Goods in Company 
by sundries. 

Case 1 4. When goods in company are sent over sea to be 
sold, I paying the charges ; 
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Kule. Dr. Voyage to . In Company to sundries, 
for the whole charge, Or. Goods in Company for thdr value, 
Cr. Cash for the charges. 

Case 15. When I buy goods for company account inth 
ready money, and ship them off, paying the charges of 
fihipping ; 

Rule. Dr. Voyage in Company for the whole charge, Cr. 
Cash for the same sum. 

Case 16. When I buy goods for company account on 
trust, and ship them off before they are entered in my Leger, 
paying the charges of shipping ; 

Rule. Dr. Voyage to in Company to sundries, 

for the whole charges, Cr. the Seller for the prime cost, Cr. 
Cash for the after-charges. 

Case 1 7. When I receive goods from our factor for com- 
pany account, in return for goods sent and sold, with chaises 
paid by me at the receipt thereof; 

Rule. Dr. Goods received in Company to sundries, for 
their prime cost and charges, Cr. Factor at for com- 
pany account for the cost and charges, as per invoice, Cr. 
Cash for the charges paid at their receipt. 

Case 18. When goods are sent &om my factor in one 
place, to our factor in another ; 

Rule. Dr. Voyage to consigned to oiu* factor, Cr. 

my factor at his Account Current. 

Case 1 9. When goods are sent by our factor in one place 
to my factor in another place, in return for goods sold for 
company account ; 

Rule. Dr. Voyage to consigned to my factor 

sX , Cr. our Factor at 

Case 20. When goods are sold by our factor, as per his 
Advice ; 

Rule. Dr. Factor at his Account Current, Cr. 

Voyage to in Company. 

Case 21 . When I receive advice that my factor has after- 
wards made some abatements ; 

Rule. Dr. Voyage to , Cr. Factor at his Ac- 
count Current, 

Case 22. When I receive money of my partner for his 
share of goods formerly bought ; 
Rule. Dr. Cash, Cr. Partner's Account Current. ' 

Case 23. When money is remitted to me by our factor 
fo|; goods sold ^' 
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Rule. Dr. Cash, Cr. Factor at -— — his Account Current. 

Case 24. When money is remitted to me by our ^ctor,. 
for goods sold and payable at usance ; 

Rule. Dr. Bills Receivable, Cr. Factor at bis Account 

Current. 

Case 25. When I pay money on sight of my partner's 
bill; 
Rule. Dr. Partner's Account Current, Cr. Cash. 

Case 26. When I give to my creditor a bill on my partner^ 
for his share of the goods in company ; 

Rule. Dr. the Receiver of the Bill, t. e. my Creditor^ 
Cr. Partner's Accoimt Current. 

IL My Partner heeping the Account^ and having the 
Disposal of the Goods. 

Case 1. When I pay my share in money 
Rule. Dr. the Company, Cr. Cash. 

Case 2. When I furnish my share in goods ; 
Rule. Dr. the Company, Cr. the Goods 

Case 3. When I furnish both my own and my partner'^ 
share; 

Rule. Dr. the Company for my share, Dr. Partner'^ 
Account Current for his shsjre, Cr. the Goods by sundries. 

Case 4. When my partner furnishes my share as well a» 
his own; 

Rule. Dr. the Company, Cr. Partner's Account Current 
for my share only. 

Case 5. When my partner sends me an account of the 
sale of goods in company ; 

Rule. Dr. Partner's Account Current, Cr. the Companjr 
for my share of the net proceeds. 

Case 6. If there be gain on the above sale ; 
Rule. Dr. the Company, Cr. Profit and Loss. 

» 

Case 7. If there be loss ; 

Rule. Dr. Profit and Loss, Cr. the Company. 

Case 8. When my partner draws on me for my share of 
goods in company, and I pay the same presently ; 
Rule* Dr. Partner's Account Current, Cr. Cash. 

•mm 

Case 9. When my partner draws on me as above, at 
usance; 
Rule. Dr. Partner's Account Current^ Cr. Bills Payable. 



126 GENERAL BALANCE. 

The General Balance of the whole Leger^ in order to Transfer 

the same into New Books. 

Observ. 1. All Accounts are balanced either by Balance 
or by Profit and Loss ; except Accounts in 'Company, which 
are balanced by the Goods in Partnership for my partner's 
gain, or to these Goods for his loss thereon. 

- Observ. 2. When accounts with persons are made, even 
by receipts or payments, those accounts stand balanced 
akeady. 

Observ. 3. When accounts remain unfinished : — 

Case 1 . If it be of money remaining in hand ; 
Bule. Pr. Account of Bailee, Cr. Cash. ^ 

Case 2. If it be of persons who are debtors ; 
Rule. Dr. Account of Balance, Cr. their Accoimts. 

Case 3. If it be of persons who are creditors ; 
Bule. Dr. their Accounts, Cr. Balance. 

Case 4. If it be of goods which are all sold, and there is 
gain; 

Rule. Dr. those Goods, Cr. Profit and LossJ^ 

Case 5. If it be of goods which are all sold, and there is 
loss ; 

Bule. Dr. Profit and Loss, Cr. those Goods. 

Case 6. If it be of goods, part sold and part unsold ; 
Rule. For what is sold Dr. and Cr. as above ; for what 
is imsold. Dr. Balance, Cr. the Goods at prime cost. 

Note. — ^The same when all the goods remain tmsold. 

Observ. 4. The accounts of Insurance, Charges of Mer- 
chandise, Interest, House Expenses, &c., are dl balanced 
by Profit and Loss. 

Observ. 5. The accounts of Profit and Loss andBalance, 
are balanced by Stock, they being made Drs. to or Crs. by 
Stock, as their particular balances direct. 

Observ. 6. The account of Stock is balanced by the 
several balances of Profit and Loss and balance being 
brought thereto. 

Observ. 7t The account of Balance in the old books will 
be the Inventory of the new ones. 
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IMSR NATIONAL 30ABD OF EDUCATION. 



New Editions, strongly hound in Coloured Cik)TH, of the ENtiRE 
Series of these Admirable, Popular, and Unprecedentedly 
Cheap School Books, printed and published hy direction of the 
Commissioners of National Education, are supplied at reduced 
Prices by the Commissioners* Printer, Mr. Alexander Thom, 
Dublin, and may be ordered of any Bookseller. 

The main ottiect of the Commissioners of National Education 
in compiling and publishing a series of School Books was to supply the 
National Schools, and the public, generally, with works in harmony 
with an improved system of education ; cheap in price and superior 
in execution ; moral and religious in their character, without being sec- 
tarian ; therefore peculiarly adapted to the purposes of united instruc- 
tion, and acceptable to all classes ^nd religions denominations. These 
books are constructed upon a uniform principle. In their preparation 
the same tone and character are.preserred. They rise gradually from 
the lowest to the higher branches of knov. ledge. The more advanced 
of the elementary. Reading Books are designed, not as mere exercises 
in reading, but as text-books of literary and scientific information. 
They commence, in the First Book, with the simplest kind of know- 
ledge, adapted to the capacities of the younger pupils. In every suc- 
ceeding volume a step is made in advance, so that a complete gradation 
of instruction in the most usefhl branches of school literature and 
science is secured. By thes^ means the pupils progressively acquire 
a taste for the acquisition of knowledge, and obtain information upon 
a great variety of useful topics. Lesisons on the subject of Religion, 
drawn chiefly from the narratives of the Holy Scriptures, are inter- 
spersed through the Reading Books, and constitute an interesting 
epitome of Sacred History. 

An inspection of the Irish National School Books wUl show, that, 
whiUt they are replete with Instmetion in every branch of literature 
and science with which it is necessary that the children of all classes 
should be familiar, the elementary works for reading are penetrated 
with the spirit of religion and morality. They may be read with safety 
by the members of every religious persuasion, and with equal advan- 
tage by the rich and the poorr-by adults as well as by children. 
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